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Career Objective
· To seek a full time position with responsibility and to develop my professional as well as personal skills and to contribute the maximum share in the success journey of the organization.

Skill: 
· Good Communication Skill.
· Good Analytical Skill.
· Good in MS-Office.
· Positive in Attitude, Self Motivated and Good Problem Solvers.

Computer Skill:
· Proficient in MS-Office.

Educational Qualification:
· B.com – 2017
Main subject account
· M.com -2021
Main subject account
· PGDHRM - 2021
Main subject HR

Work History:

CONFiANCE BIZSOL 								            May-2019 - Present
Team Lead HR
· Responsibilities recruiting candidates for Confiance Group companies requirement.
· [bookmark: _heading=h.gjdgxs]Hands-on experience in end to end recruitment for IT and Non-IT requirements i.e. RCM, Back Office, Finance & Accounts for UK USA Australia and Canada. 
· Handling HR Generalist profile such as solving staff queries, joining and onboarding, preparing payslips, Company events and employee engagement activities.
· In absence of HR Manager handle all responsibilities like task allocation, train new join employee on recruitment process.


Eteam Inc, 	   Oct-2018 – May-2019
Technical Recruiter
· Responsibilities include recruiting U.S Candidates of skills asked for our clients.
· Sourced and Screened candidates resume on the client requirements, to determine the best possible match for the job.
· Hands-on experience in dealing with IT and Non-IT requirements.
· Worked on the requirements such as lab assistant, Agent 2, In-House Service, RN, Spec 2, Complaint Mgmt., Coord 3, Quality Document Sys Mgmt., technical writer, and so on. K
· Managed daily, weekly database.
· Extensive utilization of the internet as well as internal candidate databases.
· Expertise of recruitment portals like Job Diva, LinkedIn, Monster, Indeed, CareerBuilder.
IMS People Possible,	Feb-2018 – Sep-2018
Recruiting Consultant 
· Sourcing, screening, interviewing, short listing and hiring for all available positions for all Business Unit of the organization.
· Sources candidates through LinkedIn, database, post advertisement on Job portal (Indeed).
· Reviewed all applications for technical positions and ranked candidates based on skills needed for position requirements. Those that met qualifications were scheduled for recruiter interviews.
· Conducted phone and in person interviews, reviewed resumes and evaluated candidates to find the most qualified IT professional for client's requirements.
· Responsible for continuously updating and maintaining recruiter database for daily activity pipeline management.
· Validated and locked down candidate's commitment to new position reviewing all possible avenues for applicant hesitation
· Negotiated Appropriate Salary with applicant and client.
· Conducted recruiter interviews and evaluated candidate responses; those qualified were submitted to the hiring managers. Provided feedback to candidates who were not qualified.  

Customer Service Executive Aegis Limited, Ahmedabad                                         Aug-2015 to Feb-2018
· My work was there to answer the calls and help them regarding the issue they face in Vodafone service. And I was the senior over there so with this my work was to manage my team and even help the fresher's on their live calls

I declare that the above information Furnished by me is true to the best of my knowledge and will present original document whenever asked for.
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