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     SUMMARY
· 13  yrs of US recruitment Life Cycle with 8.5 yrs of experience in AT&T [Client]

· Hands on Experience with Implementation Partner Like Cognizant, HCL, Orion
· Managing Team between 02 to 05 people.
· Hands on Experience with Careerbuilder, ATS (JobDiva), Dice, Monster, LinkedIn
· Hands on Experience in both Direct Client as well as Indirect Client.  
              Qualification                                Institute/College
· Bachelor of  IT              Indira Gandhi National Open University, New Delhi in 

                                            2004 with 62.6%

· Intermediate (Science)  A.N. College, Patna, Bihar in May 2000 with 69.6%

· Matriculation               Gyan Niketan, Patna, Bihar in April 1998 with 77.6%

Professional Qualification

· Pursuing PGD in HRM from All India Institute of Management Studies

                             from Chennai 

·  Diploma in HRD from All India Institute Management Studies from Chennai in 

                             2006

· Higher National Diploma in Computing from Edexcel International,

London (U.K.) 2001-2003
Working Experience 
Working with Aristasys Consulting since  Sept 2019 till date as a Recruiter

· Hands on Experience with Implementation Partner Like Cognizant, HCL, Orion.
· Hiring candidate for Pharmaceutical, IT, Healthcare domain.
· Hiring candidates throughout the US area.

· Sourced candidates through job portals like Monster, Techfetch, LinkedIn  
· Active Pool of vendor list to search candidate for the client’s requirement.
 Worked with “Metasys Technologies Pvt Ltd “ since Nov 2014  till April 30, 2018  as Lead Recruiter
· Handling AT&T Account.

· Hiring candidates throughout the US area.

· Evaluate Candidate using Traditional and behavioral interviewing Techniques.

· Review resume and pre-screen candidate as necessary based on hiring manager requirement and schedule interview and gather interview evaluations.

· Sourced candidates through job portals like Dice, Monster, ATS (JobDiva), LinkedIn  
· Identified potential candidates based on job requisitions provided by Hiring Managers using Job Boards, Employee Referrals, Networking, Cold Calling.

· Able to negotiate pay rates with consultants

· Build a pipeline of prospective candidates for current and future needs. 
Worked with “Primus Software Pvt Ltd “    since Feb 2010 till Sept 2014
Team Lead since June 2012 till date. [Client: AT&T]

                              Sr Recruiter since Feb 2010 to June 2012 [Client: AT&T]

Responsibilites

· Managing Team between 02 to 05 people.

· Assigning requirements to all team members .

· Mentoring recruiters on process and procedures to work on AT&T .

· Hiring candidates throughout the US area.

· Evaluate Candidate using Traditional and behavioral interviewing Techniques.

· Review resume and pre-screen candidate as necessary based on hiring manager requirement and schedule interview and gather interview evaluations.

· Sourced candidates through job portals like ATS (JobDiva), Dice, Monster, LinkedIn  
· Identified potential candidates based on job requisitions provided by Hiring Managers using Job Boards, Employee Referrals, Networking, Cold Calling.

· Able to negotiate pay rates with consultants

· Build a pipeline of prospective candidates for current and future needs. 
·  Recruiting: technical, techno – functional , Software Domain , Network Domain, Telecomm Domain Professional. 

·  Screening all potential new applicants for In-person or Telephonic Interview. 

· Submitting approved resumes on the Clients web site.

· Set up interviews between the applicant and client. 

· Familiarity with W2, Corp2Corp, H1 B , 1099, 401k, salaried and benefits Pay structures, 

Worked with Hevar IT Consulting Pvt Ltd   as Recruiter since Feb 2008 to Jan 2010
Responsibilities

· Job Posting in Dice

· Hiring candidates throughout the US area.
· Recruiting: technical, techno – functional , Software Domain , Network Domain , Telecomm Domain Professional
· Mass mailing through Monster, Internal database and  e-mail Client (Lotus Notes)

· Sourcing Resume: using Dice and some other free job portals to locate new candidates.

· Actively Recruiting with Third parties.

· Screening all potential new applicants for In-person or Telephonic Interview.

· Negotiating pay rates with the potential candidates

· Set up interviews between the applicant and client. 
· Involved in Post offer details work. 
· Actively done a lot of H1 Transfers.

· Actively involved in the process of H1 filing.
· Familiarity with W2, H1B , 1099, 401k, salaried and benefits Pay structures, Corp. to Corp. 

 Worked with Artech Infosystem Pvt Ltd   as Staffing Executive since  Feb 2007 to Feb 2008
Responsibilities
· Hiring candidates throughout the US area.
· Actively recruiting Fortune 500 clients like AT&T .

· Recruiting: technical, techno – functional , Software Domain , Network Domain, Telecomm Domain Professional.

· Sourcing: using Monster, Dice , Career Builder  and some other free job portals to locate new candidates. 

· Screening all potential new applicants for In-person or Telephonic Interview. 

· Creating send outs of the resumes submitted to the client into the internal database and applicant-tracking system.

· Submitting approved resumes on the Clients web site.

· Assigning requirements to all team members in the absences/unavailability of Team Lead.  

· Set up interviews between the applicant and client. 

· Negotiating pay rates with the potential candidates. 

· Formatting of resumes in standard formats provided by clients before sending them to clients.

· -Creating job descriptions as needed. 


· - Mass mailing through Monster, Internal database and  e-mail Client (Lotus Notes)

·  Familiarity with W2, H1 B , 1099, 401k, salaried and benefits Pay structures, 

Corp. to Corp. 

 Worked with MNS IT Solution Pvt Ltd  from June 2005 to January 2007   as a  “ Technical Recruiter”  .
Responsibilities
Posting Job Ads
Screening all potential new applicants for In-person or Telephonic Interview. 
Set up interviews between the applicant and client. 

Searching of Candidates through Portals like “Naukri” , “TimesJobs” and “ Monster”

Short Listing Candidates on basis of Job Description.

Head Hunting 

Analyzing Client needs as per job description.

Taking First Level Interview

Recruiting:  Software, Hardware , Telecomm professionals.

I have worked with Fortune 500  and top MNC Client

Formatting of resumes in standard formats provided by clients before sending them to clients.

Mass mailing through “Naukri” , “TimesJobs” and “ Monster”and e-mail Client (Microsoft Outlook)

         
Other Experience
Worked with  Competent S/w Pvt. Ltd. from November 2004 Till May 2005  as a “Data Analyst”
  Responsibilities
a)Internet Surfing

b)Search for APN, Tax ID, by reading Legal Documents through the use of tools like  Win2Data,Internet etc.

Activities  during the Course

a)Good Knowledge of Architecture of Networking within LAN.

b) Knowledge of Network Hardware and Software and other terms of Networking.

c) Good Knowledge of responsibilities and work of a Team Leader.

Computer Proficiency

a)  Web Development :  HTML, DHTML

b)Object Oriented: C++ 

c)Other Language: C,Visual Basic

d) Database : Oracle

e)Reports: Crystal Report
f) Operating System: Windows 95/98/2000

g)Strong Knowledge of MS-Office and fundamental of Computers.

Self Strength

a) Ability to work in pressure
b)Strong Ability to communicate with various people.
c)Ability to understand the technical need of the work to be done.

Personal Information

a) Date of Birth : 30/09/1982

b)Father’s Name:Sri Prabhat Prasad.

d) Languages Known: English and Hindi
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