	Aditya Satish Bajaj



Contact Details:
Current Address                                                 Personal Data
Old Sangvi,                                                          Sex: Male
Near Aundh                                                          DOB:   28 Feb 1994
Pune–411023                                                       Email:  aditya.bajaj1994@gmail.com
                                                                             Mobile No: 9049164501

Career objective:-  

To work in a competitive environment where my education and management to make a significant contribution and be a part of growth oriented organization to deliver the fullest potential and knowledge of mine for the prosperity of service or product based organization.

Professional Summary:-  

· 3.5 years of rich and progressive experience in end to end IT recruitment.
· Hand-son experience of End to end recruitment process.
· Good at Sourcing, Vendor Management, Employee References, Networking.
· Able to work as an individual as well as in team.
· Detail oriented and resourceful in meeting target.
· Possess good problem solving skill, Ability meet deadlines, Adaptable to various condition, Self-starter and work on multiple requirement.
· Excellent Communication skills
· Working on Niche requirements like- Site Reliability Engineer, Ruby Rails, SDET, QA/QE, Java, Net, PLSQL, Network admin, Testing,  Mainframe developer, Business analyst, Devops manager, Security Manager.
· Expertise in utilizing web recruitment tools (Naukri.com, Monster), personal database, reference and other non-conventional methods of resource.
· First point contact for handling of escalation problems of relationship customers.
· Ability to work in teams and ability to work under pressure and ability to work in a dynamic environment
· Specialties: HR IT Recruitment Specialist.

Sourced Technologies:-

· Enterprise Technologies: Java/J2EE, Ruby Rails, Python, C++, Perl etc.
· Cloud Technologies: SRE, Devops, AWS, Azure, Openshift, DBA, Security Engineer
· Scripting Technologies: Bash script, Shell script, Powershell, Terraform, Ansible, Jenkins
· Microsoft Technologies: .Net, C#, VB, ASP etc.
· Database: MYSQL,PL SQL.
· Testing Tools: SDET, Manual Testing¸ Mobile Automation Testing.
Work Experience:-  3.5  years As a HR in IT Recruitment(Talent Acquisition)

2.Company Name:- Neptune Consultants
Duration:- 7th Jan 2019 to till date
Designation:- RPO IT Recruiter at Coupa Software
Roles and Responsibilities:-
· End to End Recruitments for the employees of various levels like analysis of requirement of company, Making job description, Sending mass mail, Job advertisement, Shortlisting Resume, Taking preliminary round, negotiation of salary ,Issue of Offer letter.
· Responsible for complete formalities.
· Interacting with Hiring Manager & Senior Leadership with regards to hiring of niche position and opportunities.
· Scheduling interview by calling candidates telephonic/email.
· Lead the creation of recruiting interviewing plan for each open position.
· Follow up with the selected candidates and joining formalities of employees.
· Handling C2H and Permanent Staffing in IT recruitment.
· Building productive relationship with Recruiters and Candidates.
· Handling recruitment drive and mass hiring.
· Responsible for implementation of HR policies of manpower planning, recruitment, selection.
· Handling various Online portals (Naukri.com, Monster.com, LinkedIn and References)
· Maintain status list of all activities i.e. daily reports, Candidate interview, Screen, And Hired.
· Experienced using Applicant Tracking System.
· Generate daily reports and update the same.
· Pre interview and Post interview follow up with the candidates.
· Managing other formalities of employee background verification, Screening, Performance review and Closing official procedure including documentation.

1.Company Name:- Vweb HR Solutions 
Duration:-  Oct.2016 to Dec 2018
Designation:- IT Recruiter
Roles and Responsibilities:-
· Handling recruitment life cycle for Domestic recruitments.
· [bookmark: _GoBack]Submitting the resource with confirmation from the candidate.
· Sometimes Coordinating with Clients.
· Shortlist the most suitable resource in the time and submitting it.
· Ensuring that the candidates joining on time by keeping contact touch with them.
· Involved in executive search operations on job portals like Monster and Naukri.
· Rate negotiation before short-listing the candidates
· Generate daily reports and update the same.
· Generate weekly reports and update the same.
· Generate monthly target reports and update the same.
· Managing other formalities of employee background verification, Screening, Performance review and Closing official procedure including documentation.






Professional Qualification:-
		
	Education
	University/College Name
	Year of Passing
	Marks (%)

	MBA (HR)
	Pune University, Pune
	2020
	Pursuing

	B.E (CSE)
	PRMIT&R, Badnera SGBAU University, Amravati
	2016
	67%

	Higher Secondary (Science)
	Maharashtra State Board, Amravati(Div.)
	2012
	73%

	High School
	Maharashtra State Board, Amravati (Div.)
	2010
	81%



Achievements & Honors:-	

· Awarded twice as a Best Recruiter at Coupa Software. 


Hobbies:-  

· Cricket
· Playing Badminton
· Riding Bike 
· Watching Movies


Declaration:-
I hereby declare that the information provided by me is true to the best of my knowledge and belief.  

Date:                                                                                                    
Place: Pune                                                               
