Chaitanya Sakinala      

Mobile: 08686919414               

Email: schaitu_84@yahoo.co.in
https://www.linkedin.com/in/chaitanya-sakinala-535b4b21
An accomplished Senior Recruiter with over 6.5 years of proven expertise in Recruitment, Hiring Practices, Personal Development and negotiations. Possess deep sourcing skills and experience sourcing passive candidates; excellent candidate assessment skills.
PROFILE AT A GLANCE
· Highly Experienced in Pre and Post Recruitment Activities like Requirement Gathering, Sourcing the relevant profiles, Scheduling and Coordinating interviews, Offer Discussion, Offer Generation, On Boarding, Induction, etc.

· Successfully provided staffing support to several critical projects with stiff deadlines and within the budgetary limits. 

· Have extensively worked on Telecom(OSS/BSS), Banking, Retail, Health Care and Infra domains

· Having good knowledge of complete HR operations.

· Proficient in meeting the ever-growing demands of the client’s requirements

· Adopting smart strategies while sourcing through Job Portals, Social Networking Sites and at taking references

· Good at building up relationships with resources for the future requirements and database

· Extensive experience with multiple Applicant Tracking Systems (ATS).

· Developed a strong relationship with Business Unit Heads, Hiring Managers, Stakeholders and Business Directors to encourage a partnership in filling open requisitions.

PROFESSIONAL EXPERIENCE
Currently working as a Freelance Recruiter and supporting in identifying Best Talent for Startups and Product Companies based out across the Country.

Profile#1
 
Worked with HirePro Consulting from Dec'2014 to Mar’2017 as RPO Consultant and deputed to various clients.
 
Clients handled through HirePro:
 
Amazon, Hyderabad from June'2016 to August'2016 as a Consultant.
Microsoft, Hyderabad from Jan’2016 to June'2016 as Staffing Associate
UnitedHealth Group, Hyderabad from Dec’2014 to Dec’15 as Recruiting Specialist
 
· Responsible for end-to-end recruitment activities, which involves analyzing and strategizing the best possible methods to close on the open requirements.
· Interact with Various Domain/ Business Heads and understand the requirements and priorities.
· Coordinating with the Stakeholders on their current requirements and drawing Job specifications, Requirement gathering and the preparation of recruitment plan
· Coordinating internal activities like screening resumes based on given specifications, scheduling interviews, coordinating with the hiring manager for the closure of hires.
· Identifying suitable profiles from the Job Portals, Internet groups, References, Existing database and Social Network.
· Responsible in handling academy and lateral recruitment drives from time to time to fulfill the business requirement.
· Planning and execution of hiring events in multiple locations across India.
· Ensuring that the recruitment and hiring practices are compliant with organizational policies, and other regulatory requirements.
· Weekly meetings with the Leadership team/Business unit heads in discussing recruitment forecasts and recruitment status etc.
· Providing recruitment fulfillment commitment to the business along with the necessary market intelligence.
· Manage both planned and ad-hoc hiring requests
· Monitoring the offer rollout process and ensure that offers are rolled out within the agreed SLAs.
· Manage and build relationship with Vendors.
· Constant engagement with candidates from the offer made stage till the candidates join the Organization.
· Ensuring that the candidates are on board, within the given time.
· Participating in kick-off meetings of new projects to improve understanding of the talent the requirement, team-size forecast, and essential and desirable skills required.
· Proficient in working on Taleo, Staffing tool used in United Health Group.
 
Profile #2 
 
Worked with NetCracker Technology Solutions (India) Pvt Ltd through TalentPro from May 2013 to Oct 2014
Designation: Assistant HR, Recruitments
 
· Responsible for End-to-End recruitment, which includes Sourcing, Screening, Scheduling Coordinating, Feedback, Reference Checks, Preparation of Hiring Approvals, Rolling out Offers, collection of Employment, Education & Personal Documents for Background Check & Joining Formalities etc.
· Involved in Telecom domain-specific hiring
· Recruited candidates at all levels Junior, Middle & Senior level.
· Sourcing the potential candidates from various sources i.e. Job portals, Employee references, Vendors, & Social network Sites.
· Coordinating with hiring managers in the interview process of Technical cum managerial rounds.
· Responsible for Rolling out the offer letter for selected candidates.
· Follow-up with candidates on a regular basis to make them on-track of joining.
· Bulk-hiring sources: walk-ins, scheduled drives- (End to end).
· Background verification of joined Candidates.
· Taking care of Joining formalities, documents filling & employment agreement signing.
· Maintaining various recruitment reports (MIS).
 
Profile #3
 
Worked with Magna InfoTech Pvt Ltd from Nov 2009 to Feb 2013
Designation: Sr. IT Recruiter (Acting TL with a team of 3)
 
· Handling Full Life Cycle recruitment process
· Responsible for the full life cycle of Recruitment - Sourcing, Shortlisting, Interviewing, Arranging Client Interview and Closing the positions.
· Detailed analysis of the requirements, understanding the requirement specification.
· Sourcing most relevant and quality profiles as per the requirement preference on Technical & general aspects.
· Identifying the potential candidates through various sources like job boards, databases, and referrals.
· Posting the requirement on the job portals as per the Clients requirement & sending bulk emails through Portals to get relevant Profiles.
· Excellent command over various keyword searches in Job portals.
· Working for client’s requirements as well as internal requirements.
· Scrutinizing the resumes as per the requirement of the client.
· Interviewing Candidates to check their technical skills, soft skill and suitability.
· Briefing the candidates about the job profile, Package, organization profile, etc.
· Arranging & handling the walk-in at the client’s places.
· Scheduling candidates for different levels of interviews & do the proper follow up for Candidates turn up & panel availability
· Follow-up for interview feedbacks, Business Approval, Offer rollout.
· Work closely with the candidates to reduce the no shows both for the interviews and  joining.
· Reschedule the no show candidates and ensure the interviews happen for all the shortlisted candidates.
· Negotiating the compensation packages and coordinating the other aspects to get the candidate onboard.
· Follow up with the candidates until their joining date, and after the joining until the bill Paid by the Client.
 
The following are some of the Clients I Worked for:
IBM, Microsoft, Sapient, Volvo, InfoTech Enterprises, Cegedim, Vertex, Pitney Bowes, Dell, Cybage, etc
 
Also:
 
· Client coordination in the absence of the TL.
· Acting as team lead and taking care of a team consisting of 7 recruiters in the absence of TL
 
Database Maintenance:
 
· Searching the profile in the database for checking duplications to maintain effectively database.
· Maintain each candidate’s profile with full details like Personal, Contact, Education and Experience.
· Update technical comments, HR comments, Reference check etc...
· Periodical updating and maintenance of Master consultant database, with all relevant information of a candidate.
 
Training & Development:
 
· Providing Training to New Joinees.
· Mentoring and guiding individuals.
· Responsible for managing the team to ensure targeted results
· Maintaining Performance Record Tracks of all team members on daily, weekly & quarterly basis.
Other Experience Details:
 
· Worked with Sparsh Communication Pvt LTD   as HR Trainee from August 2009 to November 2009
· Have more than 6 months of experience in Marketing of SBI Life Insurance Products   
EDUCATIONAL QUALIFICATIONS

· MBA from RBVRR Women’s College 

· BE in EEE from Vasavi College of Engg.

· Intermediate from Dr B R A C Jr College 

· S.S.C from S C High school 
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