RESUME

V.S.N Bharadwaj

Mobile: +919849287796
Email:sunil85.bharadwaj@gmail.com


My objective is Aiming for a challenging Human Resource Assignment with a leading organization to focus on my abilities so as to work towards achievement of the company’s goal and also to strengthen my skills and learning curve.

Executive summary: 

As a HR professional, having about 10+ years of experience with in Human Resources with

Good communication skills, at Corporate Office and units, I have good experience in HR

activities such as Recruitment, internal program development and management, employee

relations.

Oct 2017 to till Date                       Aegis Customer Support Services Pvt Ltd 

 AM-HR
· Responsible for end to end recruitment and job posting on the job boards and updating the jobs as needed. Searching internal data bank and driving referrals to find the best candidates for all open job requirements. 
· Day to Day interaction with the operations about the hiring progress. manager to understand the resource needs and update on hiring status.
· Responsible for conducting phone screening and in-person interviews for mid-level positions.
· Worked on Entry level to Managerial level requirements.
· Worked on Full-time and part time positions. 
· Having good experience in handling clients, managing vendor relationships. 
· Experienced with Vendor Management Systems (VMS). Has experience working on multiple clients. 
· Responsible for maintaining ATS(Applicant Tracking System)and also responsible for monthly reports.

May 2016 to July 2017                          Tech Tychon IT Solutions as HR - Specialist
· Managing complete life cycle of recruitment selection process End to End.
· Helping  in Sourcing, screening, short listing & arranging interviews for different levels.
· Interacting with the clients on daily basis and keeping the stakeholders informed about the status on day to day operations. Post offer letter, follow-up with the selected candidates till on boarding.
August 2015 to May 2016                    Inspiredge IT Solutions, Visakhapatnam
TeamLead– HR

· Managing complete life cycle of recruitment selection process (IT and ITES).
· Handling a team of 4 Recruiters.
· Helping the team in Sourcing, screening, short listing & arranging interviews.
· Handling Lateral requirements and Bulk hiring.
· Conducting HR Round, Rolling out Offer Letter, Salary negotiation. Post offer letter, follow-up with the selected candidates till on boarding.
· Conducting weekly meeting with the team on Hiring progress.
· Preparing PPT for monthly meetings with the Ops Managers.
· Coordinate with Finance and Process the payroll.
· Exit Formalities: Conducting Exit interviews and releasing relieving letters.
· Conducting Campus Recruitment drives.
December 2013 to December 2014      MakroTechnologies, Hyderabad

Senior HR Consultant 

· Recognize all the skills and competencies required by the hiring manager and to make a final conclusion on using the best working channel for the selected position to get the potential candidate at affordable price to the company.

· Working with different verticals like IT, Clinical and Engineering services.

· Hiring candidates for Entry/Mid level/ Lateral positions.

· Once the approval is received from the client then the screening of the resumes starts, according to the parameters set by the Hiring Manager using different job Boards, Social Networking Sites and internal database will be undertaken.

· Getting in touch with the candidates to explain about the company, Job description, its roles and responsibilities and gauge their interest.

· SPOC for Makro Technologies requirement.

· Handling a team of 2 Recruiters.

· Preparing daily, weekly, monthly report, and also expectation sheet.

· Taking entire ownership from the candidate walk-ins till he/she on boards.

· Represent the team in all client meetings to discuss Project development and plan further progress strategies.

· Schedule team meetings and discuss project progress and sourcing strategies.

· Work along with HR manager in preparing Employee payroll.

· Handling employee separation process including full and final settlement.

· Co-ordinating induction programme of the new joiners.

March 2011 to Nov 2013                      KNOAH Solutions Pvt. Ltd, Hyderabad

Senior HR Associate

· Involve in the complete life cycle of the Operation floor of Recruitment

· Involved in bulk hiring for entry level positions and worked in Niche requirements.

· Managing a team of Technical and Non-Technical recruiter to ensure delivery.

· Negotiating with the vendor to ensure delivery management.

· Provide training to the candidates as per the client requirement.

· Preparation of daily, weekly and monthly MIS reports.

· Compiling, updating & maintaining database.

· Making presentation for the meetings and seminars.
· Responsible for recruiting the Technical & Non-Technical candidates for the company. 

· Hiring candidates for L-1, L-2 and L-3 positions.

· SPOC for lateral positions.

· Work along with HR manager in preparing Employee payroll.

· Handling employee separation process including full and final settlement.

· Co-ordinating induction programme of the new joiners.

January 2010 to Mar 2011 Fortune Consultancy Services , Orissa

Team Leader
· Forwarding the resumes to client and lining up interviews if the client short lists the resumes.

· Head Hunting for critical requirements.

· Has organized and managed recruitment drives solely(On-campus as well as Off-campus)

· Managing a team that includes Tele-callers and campus coordinator.

· Had also been a part of the recruitment process for Non-Bpo companies like ICICI Prudential & Bajaj Allianz.

· Preparing daily, weekly, monthly report, and also expectation sheet.

Jan 2007 to Dec 2009 2Coms Consulting Pvt. Ltd.,Orissa

Senior HR Executive                 
· Co-ordination of Walk-In.

· Indulge in Mass hiring for the clients.

· Taking Walk-in Interviews and short listing profiles on behalf of the clients of 2Coms.

· Interacting and Understanding the client’s requirements and working style.

· Taking preliminary Interviews and short listing candidates for final recruitment.

· Scheduling and pre-recruitment counselling of the candidates.

· Organizing recruitment drives in Orissa on behalf of the clients.

                                                                                                                               
· Completed MBA.

· Completed Graduation

· Completed Intermediate.

· Completed 10th.
Got recognition award for the month of February and May 2009 as the Recruiter of the month from Wipro BPO.


· Goal oriented

· Dynamic and hard working

· Good in team work

· Good in inter-personal relationship and communications.

Father's name

         : Mr. V. Jagannath Rao

  Date of birth

         : 20.12.1986
  Marital status

         : Single
  Nationality

      : Indian.

  Languages known

         : English, Hindi, Telugu & Oriya.


Hobbies & interests
            : Like to watch TV, Net surfing, Listening to music and

Interacting with people.

 I hereby declare that the above-mentioned information is correct up to my knowledge.                                                                             Place: 
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