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Seeking assignments in Financial Analysis & Operations
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Currently working with Zycus Infotech Pvt Ltd as Finance Executive from November 2018 till date.

Work Profile:

Accounts Payable

Releasing Vendor Payments.
Processing Employee Reimbursements.  

Statutory Payments (Electricity, Office Rent, Telephone).
Monthly Bank Reconciliation.
Ledger Scrutiny Quarterly Basis.
Preparing prepaid and outstanding expenses report.
Inward remittance and outward remittance of foreign currencies.
Inter-company and subsidiary reconciliation on monthly basis.
Customer reconciliation on monthly basis.
Transfer pricing invoicing of subsidiary company.
Fixed asset reporting and physical verification.
Reviewing Trial Balance and preparing financials for subsidiary companies.
Assisstance in preparing audit report with Statutory auditors for financial purpose.
Softex – RBI Compliance (Submitting global sales data to RBI).
GSTR 2A reconciliation for all the entities.
Handling organization’s investment working weekly basis.
Maintaining petty cash and forex cash count and verification details.
Issuing travel advances to employees, preparing working and doing final settlement.
SBD (Sales) report – Compliance .
Conversion of foreign currency.
Keeping track on advances/ down payment to vendors.
Ensure vendor payouts to be done where payments are received against client invoices. 
Doing supervision for AP Ageing on a fortnightly basis. Identifying unusual entries and report the same to seniors for further action.
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Worked with Ernst & Young LLP as Taxation Analyst., (December 2016 – 1 March 2018)

Work Profile:

Filing income tax returns for various companies
Filing TDS Returns
Research on various case laws
Raising Client Invoices and sending soft copy to client. 

Following up with clients for bill receivables
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Worked with TLG India Pvt. Ltd., Mumbai Accounts Executive - April 2016 – November 2016.

Work Profile:

Processing & Reviews SIMS, LB, Orchard operational related work ( i.e. opening , Invoicing and job Closer )

Monitoring the daily activities including the Job opening, Billing, Job closure, Costing and Revenue.

Client invoicing in software like Maconomy & Know- IT System.

Responding Mails and follow up for issues of All CRM for All IBU for SIMS.

Updating Job number in SIMS Intranet

Co-ordinating with agency as well as with inter department regarding VAT vendor bill booking to avoid any stock mismatch

Updating weekly Pending Open Job ,Invoicing status and Job closure with remarks  to agency

Conducting / Participating con calls with Agency to resolve operational issues relating to Billing

Maintaining Soft Copies of Credit Note and Intercompany Invoices while processing the request.

Updating AR Team for foreign exchange details where client approval is received in foreign currency.

Maintaining Fee Invoicing Status File (LB, Orchard).

Follow-up for Intercompany booking with AP team to avoid inter-company mismatch

Preparation for Internal & External audit at regular interval.

Preparing Proforma Invoice in case of Advance/Pre billing.

In case of TAX related queries follow-up with TAX department for better control in Accounts

Follow-up with agency, accounts payable, accounts receivable & tax team regarding billing issues on daily basis for billing closure.

Analysing the Accrued Revenue & Provision for cost to be provided every month. 

Preparing Income sharing details of LOB and raising the Journal Voucher to transfer the income from one LOB to other as per PES closure details at the time of closure in every month end Successful transition of Solution Integrated Marketing Services Pvt. Ltd. (SIMS).

Organising weekly conference call and Sending the minutes of meeting.
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Internship:

Worked at ICICI Bank, Mumbai Period: - (1st Jan – 31st March 2014)

Designation: - Investment Education Officer.
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Educational Qualification:

	Year 
	Board / University
	Month & Year of Passing 
	GPA / Percentage

	M.COM Part II

	SEM 4
	Mumbai University
	May-15
	6.88

	SEM 3
	Mumbai University
	Nov-14
	7

	M.COM Part I

	SEM 2
	Mumbai University
	May-14
	6.5

	SEM 1
	Mumbai University
	Nov-13
	7

	TY.B.Com

	TY
	Mumbai University
	March-13
	86.28%

	HSC

	XII
	Maharashtra State Board
	Feb-10
	83%

	SSC

	X
	Maharashtra State Board
	Mar-08
	84.61%
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Additional Qualification:

Post-Graduation in Accountancy

Diploma in Financial Management (1 Year Course) Scored 70%

(Welingkars Institute Management)

Basic knowledge -Tally ERP 9.0
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Achievements:

Awarded Employee of the month by Zycus

1st Rank in Post-Graduation in Accountancy for 2 consecutive years I.e. 2015 &  2016

Placement cell certification from Mithibai College of Commerce (SVKM) 

Extra-curricular activity - Antakshari Competition

Tolani College (Inter Collegiate Competition-Quarter Finals-2013)

HSC Board – Accountancy – Stood 1st by scoring 99/100

Sports - Stood at 3rd position in Relay competition in SSC
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Personal Interests & Information:
Hobby                   :  Food Blogging, Swimming, Travelling.
Date of Birth         : 27th August 1992.

Language Known  : English, Hindi, Marathi, Marwari, Gujarati

I hereby acknowledge that the details produced here are true to its best.

Place: Mumbai                                                                                                                     

Date:                                                                                                                              (Heenal Jain)
