G. SARALA
9849719527

saral_hl@yahoo.com

Hyderabad, Telangana                   


HR generalist having relative experience of 5 years in employee recruitment and retention, staff development, performance management, HR records management and HR policies development. 


       
PROFESSIONAL SUMMARY (in reverse chronological order)
Organization 1: Techlead Consultants (Manpower sourcing)
Role                  : Recruitment Consultant

Duration          : July 2012 till  Dec 2015
Location           : Hyderabad

Oversee the whole process from recruitments to candidate placements working home based.

Organization 2: Ramp Infotech India Pvt Ltd (Software Services Provider)
Role                  : HR MANAGER
Duration          :  Jan 2010 to June 2012

Location           : Hyderabad

Played key role in HR policy reformation, Recruitment and Training operations, Payroll and leave administration, Performance management  and HRIS management.

Outcomes:

· Have actively driven Appraisal programs.
· Played the role of employee advocate in employee relation issues and managed all disciplinary issues within the company. 

· Detailed analysis on the attrition through rigorous employee surveys, training needs analysis, exit interviews and employee feedback   and reduced the same by approximately 25%.
· Directed numerous employee meetings including presentations, public speaking, employee engagements  and events.
Organization 3: SreeGo Solutions Pvt Ltd (Provides IT solutions- Integrated transport management system, security system.)
Role                    : HR MANAGER
Duration           : September 2006 to October 2008

Location            : Hyderabad

· Worked with senior management to develop HR policies and manuals.  Maintained HRIS, Payroll and Leave systems. 

· Managed Employee performance and Training programs.
· Assisted the management in designing the key goals and objectives with coordination of other departments.

· Handled the team of four executives for recruitment wing.

Key results

· Improved Appraisal system by initiating Performance evaluation program at different levels of project.  This helped much to evaluate key persons of the organization.  

· Helped in regularizing manpower thereby reducing cost to the company.

· Given full-fledged support in recruitments for the sister-concern company, Stride Placements.

· Initiated motivational programs like employee outings and cultural activities.

Organization 4: Best HR Solutions  Pvt Ltd (Provides manpower solutions)
Role                 : Sr. Hr Executive

Duration        : January 2004 to August 2006

Location         : Hyderabad

· Provided  timely administrative support to General manager

· Interacted with the clients for the continuous process of business.

· Promoted to fulfill a broad range of HR functions

Key roles

· Trained 15-member management team by conducting workshops and one-on-one coaching sessions that contributed to sound hiring decisions.

· Conducted orientation programs to include HR information and company resources.

Organization 5 : Suman Motels Ltd (Resorts and Hotels)
Role                 : HR Executive

Duration        : Apr 2000 to Dec 2003
Location          : Hyderabad

· Maintain Employee Data Bank & Personnel Files.

· Performed all administrative duties at the executive level, and maintained confidential information on a daily basis.

· Undertook Motivational & Team Building initiatives, which include incentives for the Work Force.

· Increased the Consumers list through Market research and Business development.

· Conducted various events and conferences for different occasions.
-Achievements-

· Awarded as Best employee in Sreego Solutions Pvt Ltd in 2007.

· Received Best deliverable employee tag in Best Hr Solutions in 2005.

EDUCATION:-
· Master of Human Resources Management 2005

            through distance education from Pondicherry University.

· Bachelor of Science (BSc) 1997 from St. Francis College for Women , Begumpet.

PERSONAL DETAILS:-
Date of birth        : 24th November 1976  

Nationality           : Indian
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