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PODILI BALA VENKATA NAGA KISHORE

Mobile: +91-7702715844


Email: podilikishore127@gmail.com                                                                
             

Career Objective

· Aspire to work in a dynamic organization, where there is scope to take up challenges and  

          Opportunities to become a successful professional. 

· Seeking for a job to pursue a highly rewarding career and healthy work environment where I can utilize my skills and knowledge efficiently for the organizational growth.
Professional Experience: 5.9 years
· Megha Engineering and Infrastructure Ltd. as site HR (Contract employee) � Gudivada

Period: Aug 2020 to Till now
· Nspira Management Services Pvt Ltd. as Regional HR - Operations – Vijayawada (Kanuru)
Period: - Oct�17 to June 2020
Roles & Responsibilities:-
• Handling 3-Districts (150 branches) HR activities.
• Taking care of HR budgeting of these branches, hiring the required manpower within the allotted budgets.

• Administer HR policies and procedures.
• Generation of System allocation, Id-Card, Visiting Card, Mediclaim Card.
• Effective handling of Employees Grievances relating to Pay scale, TDS, Mediclaim/ESIC, Provident Fund, Attendance and Leave Management.

• Handling Grievance and Disciplinary issues.
• Measure employee satisfaction and identify areas that require improvement.
• Maintain employees� personal files with relevant documents (Merit, Promotion, Confirmation, and

Increment actions letters).

• Handling core HR activities like as follows.
-Employee Hiring (from Competitors).

-Employee Documentation.

-Employee Verification.

-Taking care of joining formalities/onboarding formalities.

-Taking care of employee attendance.

-Leave Management.

-Generation of Pay slips.

-Branch visits for HR audit.

-Employee engagement activities.

-Taking care of contract employees and their payments.

-Calendar updation.

-Taking care of salary payments with in the locking time.
-Taking care of exit formalities.

· Varun Motors Pvt Ltd. as Core HR Executive - Vijayawada

Period: - Oct�15 to Oct�17.
Roles & Responsibilities:-

•Sourcing profiles through Employee referrals posting jobs in T.V�s and giving paper ads.
• Taking the initial round of interview selection process and short listing the candidates for further process.
• Conducting HR rounds, salary negotiation & releasing offers.
• Completing all formalities relating to new joining activity like Employee Code and issuing Bio-metric id�
• Generation, System allocation, Id-Card, Visiting Card, EDC Card, Mediclaim Card.
• Generation of PF and ESIC numbers.

•Going for branch visits to check hygiene conditions in and around the showrooms.
�Checking sales force driving licenses in order to reduce risk factor.
•Preparing incentives list to the sales force those who achieved the targets.
• Handling Grievance and Disciplinary issues.
� Identifying venues to conduct interviews in different places.
• Payroll processing by collecting the attendance from all branches.
· Dr. Kkr�s Gowtham Concept School as Teacher of English – Gudivada

Period: - Sep’14 to Oct�15.

Roles & Responsibilities:-

•Taking classes assigned to me with patency and motivating the students to reach their goals.  
•Help students to develop necessary skills to be productive member in society.
•Design, write and utilize lesson plans conforming to school curriculum.
•Ensure lesson plans are prepared and modified based on different students learning styles.
•Motivating students to participate in conferences, seminars and quiz programs.

•Conducting daily, weekly/Monthly tests to know the students� performance.
•Ensure that syllabus is covered in time. 
•Preparing question papers and conducting examinations in order to evaluate students� performance.
•Conducting parent-Teacher meeting and providing the feedback to parents regarding their children.
Academic Credentials
· 2012-2014
M.B.A(HR & Marketing) from Akkineni Nageswara Rao College, Gudivada with 
80%
· 2014-2015 
M.A(English Lit) �Correspondence from Acharya Nagarjuna University, Guntur with 
64%

· 2011-2012 
B.ED in Mathematics & English from Dr. KKR�s Gowtham College of Education, 
Gudivada with 75%

· 2008-2011 
B.SC(Statistics & Computer Science) from Vidyalaya  Degree College, Gudivada 
With 65%

· 2005-2008 
M.P.C from Vidyalaya Junior College, Gudivada with 65%

· 2004-2005 
S.S.C from Montessori E.M High School, Gudivada with 65%
Technical Skills

· Well versed in MS � Office, Excel & Power point presentations.
· C- Language.
Personal Profile

Name




: Podili Bala Venkata Naga Kishore
Father Name         


: P.Raghavaiah

Date of Birth



: 19th July 1988.   

Marital status                            
: Married
Languages Known                       
: Telugu & English

Contact address


: D/No.8/300-3,Near Old Current office road,






  Sri Rampuram - Gudivada





  Krishna District,






  A.P-521301

Declaration
               I hereby declare that the above furnished details are true to the best of my knowledge and belief.

Place: Gudivada
Date:  
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