HETAL VAJANI

MUMBAJ  INDHA. 400092 | 94819743338 | hetalvajoniZy@gmail.com

Summary
Responsible & possionate about delivenng ocutstonding quality and service. Offering Approx. 3 vears of
expenence in the industry.

Experience

HR EXECUTIVE | 03/2021 - Current

Manubhai Gems Pvi Lid - Mumbai | India

* End to End Recruitment.

» Presenfing recruitment reports in mestings.
»  Letier generotion.

s Attendance Monagement.

« Joining formalities & Induction.

o Work tour for new employes.

«  Uniform Coordination.

* Employes engogement activities arongements & execution.
» Bat formalities.

RECRUITMENT EXECUTIVE | 07 /201% - 1072020

Search End Placements Pvt Lid - Mumbai , India

» Developed and implemented recruitment strategy for client.

s End to End recruitment process for clients.

* Sourced, screened ond inferviewed high-level candidote searches.

Skills

*  Hiring management * HRE and recruitment
*  Asano *  Mew employes onentation
Education

NMIMS - Mumbai | PGDM - HR
HUMAN RESOURCE , 2023

Balbharati College of Commerce - Mumbai | BMS
2017



