
74

.l

MansaTripathi(WorkingasaFreelancer)

Mobile:9871880768
Email:mansatripathi01@gmail.com

CAREEROBJECTIVE:
Tomakeasoundpositionincorporateworldandworkenthusiasticallyin
team toachievegoaloftheorganization/MNCwithdevotionandhardwork.

STRENGTH:
Strongteam playerandstrivetolearnimplementnewtechniquesandstandardsof
betterperformance.
Effectivecommunication,interpersonalandorganizingskillsmatchedwiththeabilityto
managestress,timeandpeopleeffectively.

CoreCompetencies:
 BusinessDevelopment
 ClientRelationshipManagement
 StrategicPlanning
 TalentAcquisition
 EmployerBranding
 PeopleManagement

PROFESSIONALEXPERIENCE

OrganizationName:JobRouteSolutions(Feb2021-Presentasa
Freelancer)
Designation:Consultant/ClientRecruitmentPartner
Sectorsworkedfor:Sharepoint,Powerapps

Roles:-
 PerformedBusinessDevelopmentFunctionstosourcenewclientsand

candidates.
 Partneredwithclientstodetermineprioritysearches/openpositions.
 SourcedPotentialcandidatesandbuiltcandidatepools.
 Arrangedinterviewsbetweencandidateandclient.
 Providedclientfeedback/follow-uptocandidatesaftereachstageofinterview.

OrganizationName:MichiganTag(May2018-Dec2020)



74

.l

Designation:Consultant/ClientRecruitmentPartner
Sectorsworkedfor:Java,Hybrisandsalesforce

Roles:-
 PerformedBusinessDevelopmentFunctionstosourcenewclientsand

candidates.
 Partneredwithclientstodetermineprioritysearches/openpositions.
 Updateddatabasetomaintaineddetailedrecordsofactionswithbothclientand

candidate.
 SourcedPotentialcandidatesandbuiltcandidatepools.
 Arrangedinterviewsbetweencandidateandclient.
 Providedclientfeedback/follow-uptocandidatesaftereachstageofinterview.
 PresentedOfferletters.

 Responsibleforend-to-endrecruitmentprocess.
 SourcingProfilesfrom variousplatform Naukri,LinkedIn&Whatsapp.
 ClosurewithinTATandalongwithprocesscompliance.
 Increasedhiringfrom jobportalsandemployeereferralandminimizingthe

utilizationofvendors.
 Follow-upwithofferedcandidatestoensurecommittedjoiningdate.

OrganizationName:PosterityConsultingPvt.Ltd(7thNov2016toSept.
2018)
Designation:HrAnalyst
Sectorsworkedfor:Telecom andsemiconductor

Roles:-
 Responsibleforend-to-endrecruitmentprocess.(Like:Requirementgathering,

Sourcing,Screening,Calling,Scheduling,followups).
 ExperienceinPermanenthiring.
 Sourcingtheprofilesfrom variousJobPortals(Naukri,Monsterh,LinkedIn)
 Identifying&screeningprofileswhetheritmatcheswiththeclientsrequirement.
 Sharingtheprofileswiththeclientforshortlisting.
 Cordinatingwithbothclientsandcandidatesduringthewholeprocessof

recruitment.
 Arranging&schedulingInterviewforcandidatesbasedontheavailabilityofthe

technicalpanel.
 Takingregularfeedbackaboutcandidatesfrom theclient.
 Regularfollow-upwithcandidatesandkeepthem wellinformedtillthetimeof

joining.
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 Maintainingrecruitmentdatabaseandcandidaterecordsandupdatingtheir
status.

 PostingjobopeningsonJobPortals&SocialNetworkingsites,MassMailing.

MercerIndiaPvt.Ltd.(Dec’09–March’14)

Highlights

 DailyWorkManagementandprocessing
 WrittenandVerbalcommunicationwithonshorebusinesspartners
 Processreportingandtraining
 Ensuringcomplianceofallinternalandclientpolicies
 ProvidingtimelyupdatestoAM andOnshorecounterparts
 DrivingProcessimprovements
 Mentoringandcoachingnewhires

UnitedHealthGroup(Aug’07–May’09)

 Day-to-dayWorkManagement-Managingdailyoperationalwork
 Handleandresolvecriticalqualityproblemsusingvariousresearchabilities
 ProcessManagement-Maintainthemonthlydashboardsandteam reportfor

internalandexternalaudits
 Consistent&QualityServiceDeliverybyperformingdetailedRCAoferrors
 Sharingfeedback/opinionsinaneffectivemannertorectifytheerrorsoccurred
 Training/Mentoring:Arrangingcalibrationsessionstoworkwithcrossfunctional

teams

ACADEMICQUALIFICATION:

 B.sc(LifeScience)from DelhiUniversity
 Passed12thfrom CBSEBoard
 Passed10thfrom CBSEBoard

PERSONALDETAILS:

DateofBirth: 11-08-1987
Nationality: Indian
MaritalStatus: Married
CurrentAddress:146,1STfloorAshram SunlightColonyno.2,NewDelhi-14
Email: mansatripathi01@gmail.com
Mobile: 9871880768
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Date:

Signature
(MansaTripathi)


