Raghu Ram Reddy
Career Objective:


           An optimistic & committed individual and an accomplished team 
player possessing sound communication, relationship management
 and interpersonal skills adept in updating latest accounting techniques, seeking to be an effective resource in team, business orientation, dedicated and positively contributing to the overall organizational growth and enhancement with in my job limits.
Academic Profile:
· 2010-2012: MBA (Finance) from Malla Reddy Institute of Management and Sciences, it is affiliated to JNTU University from Dulla pally.

· 2006-2009:B.com (Computers) Osmania University from Sai chaitanya Degree College, Kompally.

· 2004-2006: Intermediate (10+2) from Board of Intermediate Education, Andhra Pradesh   from Nagarjuna Junior college Sanga reddy.

· 2004: secondary school certificate (SSC) board, Andhra Pradesh from government boy’s high school Sanga reddy.

Career Summary:
Accounts Payable Executive

Sneha Farms Pvt. Ltd. (Nov 2012 – Present)
Key Responsibilities Handled
· Responsible for handling vendor accounts, raising purchase orders, ordering the material from the supplier after verification of consumption from plant in-charge on receipt of indent or requisition note from plants for both Indigenous & Imported material

· Liaising with vendors to ensure invoices are compliant, answer and investigate vendor queries. Facilitating invoice corrections & payment of the invoices

· Match the invoices against the purchase order, initiate web cycles in case invoice cannot be posted due to missing goods receipts

· Booking of purchases, preparing list of payable as per due date releasing the payment on time and booking the same in tally and focus

· Reconciliation of all vendors in 12 months cycle & collecting account confirmation at year end from all the vendors

· Responsible for making statutory payments as per statutory records

· Preparing daily and monthly payment plan based on ledgers
· Consistently maintained accuracy in calculating figures and amounts such as discounts, interest, commissions, proportions and percentages.
· Filing of GSTR3B And GSTR1 Supported.
· TDS Calculations and TDS Returns quarter basis.
PERSONAL SKILLS 

Comprehensive problem solving abilities, excellent verbal and written communication skills, ability to deal with people diplomatically, willingness to learn, team facilitator.
TECHNICAL SKILLS

· Good Computer Knowledge.

· Operating systems Windows 7, XP, Vista, & Windows 8. 
· MS – Office, Accounts, Advanced MS Excel.
· TALLY-9, ERP& Focus
   STRENGTHS:
· Self-motivated and Hard working

· Comprehensive problem solving capabilities.
· Possess Strong analytical and Problem solving Skills, with the ability to make well throughout `decisions.
· Confident, sincere and patient. Self Confidence


  TRAITS:
· Competitive spirit.  
· Motivating myself and others.
· Create trust in all.
PERSONAL PROFILE

Date of Birth


      :
 12 August 1989.

Sex



      :        Male

Nationality


      :        Indian

Religion


            
      :        Hindu

Languages Known

      :        English, Telugu and Hindi

I hereby declare that the above information is correct to the best of my knowledge and belief

Date: …………………






    (RAGHU RAM REDDY)
Snapshot:





Name: R.Raghu Ram Reddy





Qualification: MBA (Finance)





Experience: 5.years





Skill set:


Good knowledge on Accounting, Verification, Payments.





E-Mail: raghuram200@gmail.com





Phone: +919000963561











