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AMITH M MENON                                                                                                

Mob  : 7259812987
Email:  menon.amith@gmail.com

---------------------------------------------------------------------------------------------------------------------------------    
 OBJECTIVE 
To pursue a rewarding career in the industry where my ability and background finds best expression for organizational growth and self development.
 
PROFFESSIONAL SYNOPSIS
·  9 +years of rich experience and exposure across HR field in Talent Acquisition into IT Recruitment, VLSI, Semiconductor, Automotive, Aerospace,Embedded, Telecom, Networking and Microsoft applications, ERP Domain
· 2 yrs experience Working as SEO consultant

· Experience in Bench Management, Resource management, Internal recruitment, Talent fulfillment.

· Experience in HR Generalist activities

· End to End Recruitment, 

· Stakeholder management-Interaction with the Business Lead/head/ technical team/manager to set up Monthly and year goals for recruitments.
· Client handling -Managing requirements directly with clients Mercedes Benz and continental Automotive.
· Strong abilities in coordinating and implementing recruitment, selection and coordination with external recruitment service providers, vendor management.
· Excellent communication & organizational and problem-solving skills.

· Ability to work on own initiative and persistence about the work.

· Strong sourcing skills, negotiation verbal and written skills. Zeal to learn new things.

· Flexibility and adaptability in regards with new technologies and environments.

· Have a “can do approach” and ability to “work under pressure”.
EXPERIENCE SUMMARY
· Currently working with Insemi technologies -Bangalore as Senior Staff Recruitment Specialist-Lead from (March 2020 till date)

· Worked with Altran Technologies India-Bangalore as Advanced staff-Talent Acquisition (Aug 2016 to March 2020)
· Worked with NEC Technologies India Pvt Ltd through Pinaki Softcon as Senior Executive-Talent Acquisition (July 2015 till July 2016)

· Worked With Accenture as Talent Fulfillment Specialist (Resource Management/bench management (Nov 2014 to April 2015)

· Worked with Wipro Technologies through Pyramid It consulting as HR executive.

(Sep 2013 to Oct 2014)

· Worked as a HR Generalist cum IT recruiter with Opterna Technologies (A NeST Group of Company) (Oct 2012 to June 2013).         
· Worked as a Technical recruiter with Black &White Business Solutions Pvt Ltd 
(March 2012 to Oct 2012)
· Worked as Search Engine Optimization (SEO) consultant with Armia systems Pvt Ltd
(Oct 2009 to July 2011)
EDUCATION AND TRAINING 
 
· Passed Microsoft Certified System Administrator (MCSA) and completed CISCO Certified Network Associate  through CMS Institute, Ernakulam, Cochin, Kerala (2007July to 2008 March)
· B.Sc in Computer Science, Bharathiar University, Coimbatore, Tamil Naidu,   

India - 2007

· Passed HSC (Science Group) (equivalent to “A” level), Government of Kerala 

Board of higher Secondary Examination - 2003 

· Passed SSLC (equivalent to “O” level), St. Paul’s English Medium High School, Thenhipalam, Malappuram, Kerala, India.
· Completed Software Testing course through STC Technologies ,Bangalore.
EXPERIENCE 
Organization   : Insemi Technologies-Bangalore
Designation     : Senior Staff Recruitment Specialist ( VLSI/Embedded /IT)

Duration           : Mar 2020 To till date
Roles & Responsibilities:
· Manage the complete recruitment life cycle successfully, delivering the best candidates for complex positions.
· Experience in Handling a Team-Handling a team of 5 members
· Stakeholder Management
· Work closely with Business Head and hiring managers to understand workforce needs and provide proactive sourcing plans

· Prepare Dashboard, daily reports, and weekly report.
· Responsible for post offer engagement activities.
· Working closely with STAKEHOLDERS and the management for offer approvals. 

· Responsible for Handling and planning for entire recruitment strategy for PD, DFT and AMS (Three Business units hiring needs)
· Planning and hiring for our internal Bench 

· Taking care of HR discussions for entire team, Offer discussion and negotiation with candidates.
· Driving the complete Talent acquisition for all positions across PAN India
· Vendor management-Handling 10+ Vendors 

Organization   : Altran Technologies India pvt ltd (Bangalore)
Designation     : Advanced Staff-Talent Acquisition ( VLSI/Semiconductor/Embedded/Automotive/IT )
Duration           : Aug 2016 To March 2020
Roles & Responsibilities:
· Manage the complete recruitment life cycle successfully, delivering the best candidates for complex positions.
· SPOC for entire Mixed signal engineering skills(Handling and updating weekly updates/meeting with the management for the hiring needs)

· Recruiting for In house Manpower for ODC and Client-wise Resource Requirement fulfillment across all locations & maintaining TAT.
· Experience in complete End to End recruitment and onboarding activities.

· Handling recruitment for a wide range of skill-sets and the positions i.e., Junior, Middle and Senior levels. On the basis of the preliminary interview, short-listing the candidates for next level.

· Stakeholder management-Interaction with the Business Head/ Technical team/manager to set up Monthly and year goals for recruitments
· Client handling -Managing requirements directly with clients Mercedes Benz and continental Automotive

· Initial screening of the resumes as per the requirements / telephonic screening, briefing the candidates about the job profile, salary package, organization, notice period and HR discussion etc.

· Prepare Dashboard, daily reports, and event tracker 
· Driving the complete Talent acquisition for all positions across the region
· Vendor Management

· Handling weekend drives individually
Skills Handled: Automotive/IT domain, Automotive-ADAS, HIL testing, Java Developer. Python Developer, Data science, NOSQL Developer, Autosar /gateway, VLSI/Semiconductor -Domain-Analog Mixed signal engineer RTL Design ,PD,DFT, ATE, Analog Layout, Verification, Circuit Design, PV,FPGA Design, CAD Engineer, Std cell layout, Characterization, Memory Design/Layout, Device drivers, Telecom- Embedded PSV, Telecom, 
Organization
: NEC Technologies India Pvt Ltd through Pinaki softcon(Bangalore)
Designation
: Senior Executive-Talent Acquisition (Embedded/IT/Telecom/Networking)
Duration
: July 2015 to July 2016
Roles & Responsibilities:

· Individually handling complete recruitment for Bangalore location.

· Vendor Management: Coordinated with various manpower consultants to procure resources for its operations across India, general screening of the candidate’s profile.
· Onboarding and Induction process for new joiners.

· Team Management-Recruit & provide training for the new team member
· Handling a team of 3 members in Pinaki.

· Experience in complete End to End recruitment and onboarding activities.

· Planning and coordination of Mega walk-ins and week end drive’s in NEC technologies independently
· Handling recruitment for a wide range of skill-sets and the positions i.e., Junior, Middle and Senior levels. On the basis of the preliminary interview, short-listing the candidates for next level.

· Handling all the aspects of recruitment and is concentrated on four functions i.e. Sourcing, Screening, Scheduling & Short listing, joining formalities, getting salary approval from the Senior Management for the candidates, releasing the offer letter
· Initial screening of the resumes as per the requirements / telephonic screening, briefing the candidates about the job profile, salary package, organization, notice period etc.

· Prepare daily weekly and monthly MIS & Maintain active database of prospective and rejected candidates.

· Upload resumes and maintain database in the recruitment management software

· Work closely with Business SPOC's and hiring managers to understand workforce needs and provide proactive sourcing plans

· Maintaining all weekly and monthly mandatory reports
Skills Handled: Telecom, ASP.NET, Java, Software Testing, Embedded, Database, SQL, Microsoft Technologies, Android/Mobile Application, Web developer, C++, C programming, UI developer 
Organization
: Accenture-Bangalore
Designation
: Talent fulfillment specialist

Duration
: Nov 2014 to April 2015

Roles & Responsibilities:

· Talent fulfillment specialist, Resource Management

· Handling account for JP Morgan

· internal bench recruitment, bench management, demand management, transfer initiation  and also interacting with the project management team , recruitment team , contracting team to fulfill the  requirements

· Effective Bench management, internal talent pool to fulfill the requirements across locations.

· Resource allocation of employees to new assignments/projects

· Involved in Permanent recruitment, internal recruitment

· Internal Recruitment in Accenture

· Interacting regularly with demand management team and project managers

· Recruitment of internal resources and flashing demands to recruitment , contracting team

· Work closely with Business SPOC's to understand workforce needs and provide proactive hiring plans

· HR operations job

· Experience in Abacus tool.

Organization
: Wipro Technologies-Bangalore
Designation
: HR Executive-(VLSI/Semiconductor/IT recruitment)
Duration
: Sep 2013 to Oct 2014
Roles & Responsibilities:

· Involved in Permanent recruitment, internal recruitment

· Experience in complete End to End recruitment and onboarding activities.

· Initial screening of the resumes as per the requirements / telephonic screening, briefing the candidates about the job profile, salary package, organization, notice period etc.

· Short-listing, scheduling the short listed candidates and interview co-ordinations

· Coordination of Mega walk-ins in Wipro.

· Developing and maintaining of database on the basis of immediate and future requirement

· Handling recruitment for a wide range of skill-sets and the positions i.e., Junior, Middle and Senior levels. On the basis of the preliminary interview, short-listing the candidates for next level.

· Handling all the aspects of recruitment and is concentrated on four functions i.e. Sourcing, Screening, Scheduling & Short listing, joining formalities, getting salary approval from the Senior Management for the candidates.
· Sourcing profiles through various job boards like ( Naukri, Hiring Monster, Times Jobs etc.)and networking

· Daily to weekly submission of trackers/ reports to supervisor/Manager

· Prepare daily weekly and monthly MIS & Maintain active database of prospective and rejected candidates
. Upload resumes and maintain database in the recruitment management software

· Vendor Management

· Work closely with Business SPOC's to understand workforce needs and provide proactive sourcing plans

· Maintaining all weekly and monthly mandatory reports

Skills handled: IT/Embedded/Telecom/Networking

Organization: Opterna Technologies Pvt Ltd (A NeST Group Company)-Bangalore
Designation : HR Generalist cum I.T Recruiter

Duration       : Oct 2012-June2013
Roles & Responsibilities:

· Handling end to end Recruitment cycle (Sourcing – screening, validating resumes and eliminating the risk of hiring the wrong candidate, conducting technical tests, preliminary interviews, salary negotiations, finalization of candidates, follow up, coordination, etc. offer and to joining formalities)

· Project Co ordination for the interview process with the project Hiring Manager and technical team.

· Headhunting through social networking sites like LinkedIn, Facebook, Google profile Search,.

· Preparing Job description and Job Posting.

· Scheduling interviews & coordinating up to closure of requirement.

· Responsible for Contract and Permanent placement.

· Handled requirements of various experience level.

· Timely updation of candidate status.

· CTC Negotiation

· Taking care of HR Generalist activities (Payroll), joining formalities etc.

· Taking HR round of interviews

· Induction process, leave tracking,

· Preparing various HR related letters (Offer letters, termination letters, Experience letters, salary revision letters etc.) for employees.

· Arrangement of Cab facilities for Opterna employees

· Maintaining trackers and reports for sourcing profiles, status of the candidates and other activities. Recording data about the interview schedules, offered candidates, pending joiners, current open positions and status of the candidates.

· Vendor Management- Managing Vendor is across all requirements.
Skills Handled: IT/Embedded/Telecom/Networking/ERP domain
ORGANIZATION : BLACK & WHITE BUSINESS SOLUTIONS-Bangalore
 Designation         : HR IT Recruiter
 Duration              : March 2012 to October 2012
Black & White Business Solutions is a consulting company specializing in providing a complete set of business solutions to private sector customers in Domestic.
Roles:

· Understanding the requirements

· Sourcing the profiles

· Screening the CV’s

· Keeping a track and regular follow ups

· Updating the candidate through interview process

· Posting jobs

· Pre-screening the resumes and applications

· Setting up interview for candidates according to clients needs ( Telephonic,F2F,drives)

· Exposure to working with Hire craft tool

Organization    : Armia Systems Pvt. Ltd, Info park, Cochin

Designation
: Search Engine Optimization (SEO) consultant

Duration 
: Oct 2009 to July 2011

Skill set
: Expertise in enabling keyword search using ‘Google adwords’, link building, market research, directory submission, participate in forum discussions, article marketing and social bookmarking to display proprietary content on first instance ,Social Media marketing
PERSONAL PARTICULARS
	Name
	: AMITH M. MENON

	Languages Known
	:English, Malayalam, and Tamil & Hindi 

	Alternative E-mail address
	:menon.amith@gmail.com

	Marital Status
	:Single

	
	


