
IqbalMohdKhan

Bhopal,462008

Email:iqbalmdk16@gmail.com

Mobile:8109863741

https://www.linkedin.com/in/iqbal-mohd-khan

CAREEROBJECTIVE

Lookingforwardtoobtainingapositioninanorganizationhavingtheabilitytolearnandacquire

extensiveknowledgeandexperiencewhileeffectivelyperformingmydutiesinanorganization

EDUCATIONALQUALIFICATIONS:

Qualifications Year Institutes Boards/Universities Marks

MBA

(HR&Marketing)

2020
InstituteofProfessionalResearchand

Education(IPERBhopal)

BarkatullahUniversity

Bhopal
65%

B.Com

(Economics)
2018

AllSaintsCollegeofScienceand

Commerce,Bhopal

BarkatullahUniversity

Bhopal
61%

HigherSecondary 2015 BalBhavanSchool(CBSE) CBSE 73%

HighSchool 2013 BalBhavanSchool(CBSE) CBSE 62.7%

EXPERIENCEANDPROFESSIONALEXPOSURE:

1.Company:PeopleTechGroup

JobTitle:Jr.HRAssociate

Duration:December2019-June2020

KeyResponsibilities:

● ProjectManagement:HandledTechnicalprojectsmaintainingandmonitoring

projectplans,projectschedules,workhoursandbudgets.Organizing,attendingand

participatinginmeetings.Documentationandfollowinguponimportantactionsand

decisionfrom meeting.Preparingnecessarypresentationformeeting.Tracking

projectplanandactualprojecttoensureeachprojectgoalhasbeenontime



● PerformanceManagement:Maintaindocumentsrelatedperformancemanagement,

trackingtheperformanceandmaintainingperformancematrix

● Recruitment:TrackingrecruitersforbothIndiaandUSoperations,maintain

documentsrelatedtoit.Buildjobdescriptionsforpostingononlineportalslike

Naukri.com,Dice,LinkedIn.Marketresearchwhichincludedtargetcompanies,

trendingskillsandtoolsrequired,targetlocationandmarketsalarypackage

2.Company:InfotekSolutionInc.

JobTitle:HRIntern

Duration:May2019-June2019

Keyresponsibilities:

● Recruitment:JobrequirementpostingsonLinkedInaswellasbringingpersonal

referrals

● Selection:Resumescheckingofthecandidatewhohaveapplied,conductingonline

testsofcandidatesandtheschedulinginterviewswithconcernedmanagers

● DataManagement:Datafeedingofcandidatetothecompany’sdatabaseand

maintaindocumentationsforthesame

● Furtherprovidingtrainingtonewinterns

● LearnedCanvatoolfordesigning

● LearnedPayroll

3.Event:WWF-TheMarketWrestling(Aproductlaunchingsimulationcompetition)

Venue:IPER

Result:WinnerofCategory–“BreakfastCereal”

Learning:Teamwork,conductingresearchonmarketanddevelopinglaunchplan

Activities:

● Research–Weresearchedthemarkettodeterminethecharacteristicsofourproduct

● Launching–Wemadealaunchingplan

● Pricing–Wesetanreasonablepriceforourproduct

● Promotion–Wemadeapromotionstrategy



EXTRA-CURRICULARACTIVITIES:

MBA

EventsOrganized:

● CoordinatorofMyFranchise“Reflections–CentralIndia’sbiggestmanagementfest”at

IPER

● CoordinatorofInvitationCommittee“Reflections–CentralIndia’sbiggestmanagement

fest”atIPER

● CoordinatedGuestLecturebyImranKhan(AapoortiShoppingMall)atIPER

Winning:

● WinnerofWWFCategory-“BreakfastCereal”

● FirstPosition“Khel”RelayRace(400meter),atIPER

● WinnerinAbhiyan–FashionShow,IPER

Participation:

● Cricket,Abhiyan,Khel

● FlatRace(200meters),Abhiyan,Khel

SCHOOL

● Winning     :200meterflatRace

● Participated:CommerceTalentSearch

PERSONALDETAILS:

DateofBirth:5th January,1998

LanguagesKnown: English,HindiandUrdu

Hobbies:Athletics(Running)andPlayingChess

DECLARATION



Iherebydeclarethatthedetailsfurnishedabovearetrueandcorrecttothebestofmyknowledgeand

belief.

Date:        

Location:                                                                                    (Signature)   


