
Shilpa Sachin Malwatkar, MBA (HR)
Mob: 9923676196                                        
Email: shilpamalwatkar9@gmail.com 
      Professional Summary: 
      Oracle HCM Fusion Cloud 
· HCM Functional Professional with 7+ Years of experience in IT Industry. 

· Experienced Oracle Fusion Functional Consultant on Modules Core HR, Oracle Recruiting Cloud (ORC) and Absence Management.
· Configured the Enterprise structure, Legal Entity & LDG.
· Hands of experience on Workforce structures and RDS.
· Involved in Core HR activities like Org structure design, Person number Generation.
· Involved in the creation and customization of Value Sets, Lookups, Action and Action Reasons and Flex Fields.  
· Involved in security console activities like creation of custom data roles.

· Involved in Core HR related page customization (Sandbox) like upload logos and hide/show home screen icons, Rename, Hide, Unhide fields through Page composer and HCM Design Studio
· Configured Approval rules for Core Modules as per customer requirement like HR Transactions, Employee transaction for different Business units & Legal Entities. 
· Hands on experience on Configuring Career Sites, Job Application Flows, Candidate Selection Process, Job Requisition, interview questionnaires and Recruiting Content Library.
· Configured Absence Plan, Absence Type, Absence Category, Absence Management Module.
· Effective in working independently and collaboratively in teams.

· Excellent Interpersonal and communication and problem-solving skills. 
HR Generalist 
· HR Professional with 3+ Years of experience in IT Industry.

· Experienced in establishing the HR Department from scratch and developed the HR

policies and procedures for a start-up IT company. 

· Overall 3+ years of experience in end-to-end Recruitment for IT & non-IT hirings.

· Hands of experience in Induction, Onboarding, and Exit processes.

· Experience in performance Management, Employee relations, Employee Engagement.

· Managed HR admin activities and coordination with different clients and vendors.

      Educational Qualifications:

· MBA(HR) - Master’s In Business Administrator from Pune University.

· BSC - Bachelor of Science from SRTMU Nanded.  
      Work Experience Details:
	Organization 
	Designation 
	Duration

	Divimaxim Technologies Pvt Ltd
	HCM Functional Consultant
	March 2020 Till Date.

	Webcubator Technologies LLP
	Asst. Manager HR
	Feb 2017 to May 2018

	Ivitesse Technologies
	RMG Executive
	Feb 2016 to Feb 2017

	AVPL
	HR Executive
	Aug 2014 to Dec 2015


      Employer: Divimaxim Technologies Private Limited
      Duration: March 2020 till Date 
      Role: HCM Functional Consultant 

      Projects Completed
      Client: Cantor Implementation project
      Duration: September 2022 – January 2024

      Module: HR, Oracle Recruiting Cloud
      Responsibilities:

· Working as HCM Consultant to develop the Oracle Fusion HR and Oracle Recruiting Cloud.
· Handling the security aspect in Core HR eg, Role Provisioning, assigning Data Roles to various users and creating security profiles. 
· Worked on Position synchronization setups.
· Creation of Approval rules in Transaction console.
· Worked on Structure, HCM Design Studio rules and Page Composer. 

· Data loading using Spreadsheet Loader for Workforce Structure data. 
· Configuration of Career Sites, Job Application Flows, Candidate Selection Processes, Job Requisitions, Job offers, Job Application Questionnaires, Interview Questionnaires, Recruiting Campaigns while working on ORC implementation. 

· Functional Testing and Document Creation.
      Client: TTI Implementation Project
      Duration: March 2021 – June 2022

      Module: Global HR and Absence Management

      Responsibilities:

· Functional Configuration and Setup of Core HR and Absence Management.
· Defining Enterprise, Legal Entity, Business Unit, Legislative Data Group, Reference Data Set.

· Creating workforce structures like, Location, Department, Job, Grade. 
· Defining Descriptive Flex Field (DFF) on Person, Assignment, Work structure pages. 
· Also defining Extensible Flex Fields (EFF) on these pages for capturing additional information as required by business. 
· Configuring Document of Records.  
· Loading Jobs and Locations through Spreadsheet Data Loader. 

· Defining Absence Plans, Absence Types.
· Defining Plan Eligibility, Derived Factors, Absence Reasons, Certification. 

· Defining Calendar Event, Work Schedule. 

      Client: Viavi Solutions Implementation
      Duration: April 2020 – Feb 2021 

      Module: Global HR
      Responsibilities:

· Responsible for creating Core HR setups of Workforce Structures like, Job, Location, Department, through FSM.
· Involved in the creation of Workforce Structure data with the different reference data sets as business required.

· Involved in the creation of document like workbook. 
      Employer: Webcubator Technologies LLP. (A start-up IT Company) 
      Duration: Feb 2017 till May 2018 
      Role: Asst. Manager HR

      Responsibilities: 
· Responsible for Recruitment of in-house requirements. Handled end to end rrecruitment cycle right from understanding the requirement till the candidate joins. This involves sourcing the cv’s from different sources, Scheduling the interviews, offer, joining, etc. 

· Conducted the Induction, pre- joining and post-joining formalities. 
· Attendance & Leave management.
· Coordination with different vendors.
· Taken care of all admin activities.
· Coordination with payroll consultant. 
· Tracking and purchasing of inventory. 
· Attended the monthly & quarterly meetings of employees along with the reporting managers. (As part of appraisal system 
· Handled the employee grievances.
· Exit formalities- Resignation, termination. The entire clearance & Full & Final settlement. 
· Arranged Birthdays, events & fun hours for the team
· Handled the branch of Pune and Kolhapur from Pune. 
       Employer: iVitesse (A Division of RSB Industries Ltd.) 

       Duration: Feb 2016 till Feb 2017
       Role: RMG Executive 

       Responsibilities: 
· Responsible for Recruitment for IT domain & dealing with reputed clients like Capgemini, L&T, Cybage, Fideltech, Capita, etc. 

· Well versed in End-to-end recruitment operations, team development, strategic recruitment and client servicing. 
· Create & manage the existing pipeline of candidates, maintain the databases. (Led team of 3 recruiters) 

· Prepared reports, relating to Recruitment. 
· Assist in Payroll Calculation by providing Attendance data, leaves etc.

· Administration of applicant’s selection, interviewing & maintaining the details. 

· Sourcing profiles using direct Employee Referrals, job boards, professional and social networking sites. 

· Schedule interviews of candidates over a F2F/ Telephonic /VCON/Skype within given timelines and ensure end to end closure between Lines & Candidate. 
· Defined & improved day to day recruitment process & reduced Time taken to complete the cycle.

· Received appreciation from Company for arranging the events. 

      Employer: Alta Vista Business Solutions Pvt Ltd. Pune

      Duration: Aug 2014 till Dec 2015.
      Role: HR Executive 

      Responsibilities: 
· Provided administrative support to HR Department. 
· Involved in RECRUITMENT Process (Shortlisting, Recruitment Drives, Negotiation, 
· Reference checks & verifications.).

· Acquired experience in handling the End-to-End Recruitment for Executive, Middle as well as
Senior level and niche positions.
· Defined Process & strategies for no of drives conducted.

· Received client appreciation for closing their senior, high value positions in given time frame


