Priti Singh
(: +91-7483978371
Email: - Priti5singh55@gmail.com
OBJECTIVE




Seeking for a challenging career in a highly reputed Institution or organization providing the opportunity to make a strong contribution to organizational goals through continued development of professional skills thus creating opportunities for augmentation of my knowledge and growth for the organization.

ACADEMICS AND CERTIFICATION

	Degree/

Examination
	School/Institute
	Board/University

	B.COM
	ST. Xavier’s College
	Autonomous

	Class X11
	Ballygunge Shiksha Sadan
	West Bengal Board of Higher Secondary Education

	Class X
	Arya Vidya Mandir
	West Bengal Board of Secondary Education


RECRUTIMENT EXPOSURE

IT Recruitment, Talent Acquisition, HR Recruitment, Finance Recruitment,ATS (Applicant Tracking Systems), Vendor Management, Team Management, Screening, Resumes, Sourcing, Benefits Negotiation, Recruiting, Screening, Project Management, Business Analysis, Interviews, Information Technology, Business Analysis, Technical Recruiting, Interviews, Contract Recruitment Exceptional Sourcing Techniques, Relationship Building, Negotiation /Closing, Cross Functional Team Building, Salary Negotiation, Hiring Collaboration/Planning, Clear Communication.

WORK EXPERIENCE

Deloitte US India – Through Kelly Services.
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Role: Recruitment Consultant (COE)

Location: Hyderabad  

Aug 2018 – Till Date 
Deloitte's India offices of the US are a region within the Deloitte US organization, with offices across four cities in India – Hyderabad, Mumbai, Delhi, and Bengaluru. In the United States, Deloitte LLP is the member firm of Deloitte Touche Tohmatsu Limited (DTTL).
· Analyzing the Job orders and fully understanding the stakeholder specific needs and requirements. 
· Developing a strong relationships and partner with hiring Managers, Business Leaders and the team.

· Work Closely with the Hiring Managers on given requirements to effectively source and screen potential candidates and to maximize the effectiveness of the recruiting process and minimize the hiring TAT 

· Working closely with the Sourcing team and helping them Identify qualified candidates from several sources including recruiting job boards, websites, search engines, career fairs, employee referral, resume databases and direct sourcing efforts. 
· Hiring for IT (.Net/Java), SAP Roles and Non IT-(PMO,TBM, Engagement controller) and other niche requirements.
·  Well versed in using ATS (Applicant Tracking Systems) - Taleo (RMS) and SharePoint (Candidate details and report management system) to coordinate the recruitment process. 
· Experienced in supporting high volume hiring including the weekend blitz and weekday interviews, well versed in using Blitz app.
· Well versed with reporting using Excel and PowerPoint.
· Experienced in salary negotiations and getting the best talent available in the market and responsible for collecting the required documents, offer release and BGV and Onboarding related activities.
· Regularly following up with respective hiring managers and candidates to ensure the hiring and onboarding timelines are met.
· Develop and execute personal timeline management plan

· Also perform other HR related duties assigned by the line manager. 

GENPACT
Role: HR Consultant 

Location: Kolkata  

Nov 2016 – Nov 2017 
Key Roles and Responsibilities:

· End to End recruitment i.e. Job Posting, Daily Lineups, Sourcing from Job portals, Offer Role on Taleo, managing regular interviews and Assessment rounds
· Vendor Management- Handling Vendors (Entire East), making them understand indents and pushing them to deliver numbers.

· Sourcing resumes as per the JD; arranging interviews; salary discussions; feedback & follow up and post joining formalities.

· Coordination, conduction & management of the walk-ins as well as campus interviews.

· Managing Reports Of  Daily selects and targets of the Team.

· Good Hands Working On Taleo Support System.

· Offer roll out.
OM CONSULTANCY 

Role: Sourcing 

Location: Kolkata  

April 2014 – Nov 2016 
Key Roles and Responsibilities

· Screening and sourcing the candidates from various job portals
· Handled the initial round of telephonic/ face to face interview.
· Ensuring the joining of the selected candidates
· Co-ordination with the candidates till on-boarding.
· Conducting Interviews and maintaining track of each candidate.
PERSONAL DETAILS

· D.O.B                                              
25th July 1993
· Sex                                                    
Female

· Marital status                                 Single
· Nationality                                       Indian

· Languages Known                          English, Hindi, Bengali
References: Available upon request. 

I hereby declare that all the statements made here are true to best of my knowledge and belief. 
                                                                                                                                          Priti Singh








                     



