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08 PLUS Years of experience in Finance and Accounts (2011 to 2019). Having work experience with brand like Bharati airtel limited, big fm 92.7 and Reliance Jio.

Presently working as FC&A Lead (Sr. Executive) in Reliance Jio infocomm Limited at Jio Centre, Dhuri since Nov-2015. Here I am a part of launch face of JIO Brand and responsible for all accounting and financial activities of Jio Centre. Key Responsibilities Areas:
· Rental negotiation of site with RE team, Service Tax invoice follow up from vendor for rental payments. Monitoring Rental Payment of Own sites, RP1 and IP Colo Sites. Vendor code creation and Fund Requisition of Small Cell sites.
· Following up on PSPCL first bill generation of RFE1 sites. Ensure timely processing of Elect bills of various sites to avoid any network loss due to this.

· Channels Accounting, channels payout, channels commission. GST calculation on Channels Billing & E Top Up and clarify channels query on GST related to channels & Retailers. Scrutiny of schemes disbursement to distributors and retailers and ensure to get NOC from Channel Partners of my respective Jio Centre.
· Vendor Code creation, Process Vendors Payment on monthly bases, Payment of electricity bills of Towers (100+ towers), Raise Fund Request for New Vendor though RECN or FR in SAP.
· Execute all ongoing labour, operational and statutory compliances at JC level.
· JC assets custody and verification. Physical verification of Inventory and oversee SCM activities in the JC. Virtual CAF audit.
· Cash Collection and Accounting for out of warranty devices. DOA/DAP Handset Tracking. Device sale MIS and Tracking IMEI number wise activation/sale out.
· Scrutiny of expenses incurred at Jio Centre. Accounting of various expenses and Petro card. Providing support on Jio Money and retailer & Distributors onboarding by ensuring proper documentation. 
· Act as an Enterprises SPOC for HR, ADMIN, IT & Security.
· Full & Final of Channels partners & Sites Owners.
· Cash Control of Jio Points, Stock audit on monthly bases of store.

I had been worked as a Finance Executive & Traffic Scheduler in Reliance Broad Cast Network Limited (92.7 Big FM) since 06th May 2013 to 14-Nov-15. At there I had looked overall Branch accounting, monitoring & controlling all financial transaction of the branch. Key Responsibilities Areas:
· Taking Care of Radio On-Air Commercial Part for Chandigarh Station.

· Month end Reconciliation Tgt. vs Achievements for North zone. 

· Bank Reconciliation. 
· Create invoices against advertisement for different clients.

· Handle office admin related works.

· Hire vendor with best quotation for North Circle & payment of Vendors.
· MIS reports of Sales for various parameter.

I had been worked as an Associate Finance Executive in Bharti Airtel Limited, Circle Office IT PARK CHANDIGARH since May-2012 to May-2013. At there I looked a part of Channel accounting of Punjab Circle. Key Responsibilities Areas:

· Postpaid accounting for Upper North Circle, including Bank Reconciliation, DAR for J&K ,                                                    Collection Accounting, Debtor Accounting and Reconciliation, Channel Commissions, Payable   Accounting.
· Preparation of monthly MIS report.

· Reconciliation of Subscriber Security Deposit Account (Oracle) with Billing System (Kenan). 

· Reconciliation of Prepaid Easy Recharge Liability (Utiba) with GL.

· Reconciliation of Subscriber Debtor Accounts (Kenan) with GL

· Bank Reconciliation of Collection & payment accounts.

· Postpaid Sims Inventory Reconciliation.

· Account Receivable with GL

Payable Accounting:
· Calculation of Provisions for expenses related to Dealers commission payouts on the basis of activation reports and as per the inputs received from the cross functions.

· Service Tax Claim Payment on Commission payouts of Channel partner.

· Claim Settlement of Channel partner with a Target of 100% NOC.

· Full and Final Settlement of Channel Partner considering legal aspects to avoid litigations.

· Reconciliation of Dealers payable and Receivable accounts on monthly basis.


I had been worked as an Accounts Executive in Isle Exports Limited since Nov-2011 to Apr-2012. At there I looked a part of branch accounting. Key roles were:
· Maintain Debit or Credit Note.
· Creation of Purchase/Sales Bill.
· Vendor Payments.

· Reconciliation of Accounts of Debtors.

· Bank Reconciliation. 
·  Done MBA in Finance from Madurai Kamraj University-May 2018.

· Graduation from Himachal Pradesh University Shimla - March 2008.

· Senior Secondary from HPBSE - March 2005.

· High Schooling from HPBSE - March 2003.

· CIA+ (Certified Industrial Accountant Diploma) from ICA (The Institute Of Computer Accountants) in 2011.


· Operating System Windows XP, Window 7, M.S Excel, Word, PowerPoint.

· Knowledge of Lotus Notes, Oracle, Internet, Microsoft Outlook, Wide Orbit, CRM (Customer Relationship Management), SAP, Fiori. Tableau.

Fast learner, Analytical Approach, Familiarize with Computer Knowledge, Good Communication, Creative approach with leadership quality, Good Co-Ordinator, Hardworking ability to work well with others and high degree of positive attitude.
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Reliance Broad Cast Network Limited, 92.7 Big FM (May-13 to Nov-15)





Bharti Airtel Limited (May-12 to May-13)
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