Sandeep S
Mobile Number: 9063710154
Email: sandeep.sonnamolu1994@gmail.com

	Summary:



Technical Recruiter with 3+ years of experience in end-to-end recruitment in Talent Smart and IHR, seeking a challenging position in a well-known organization in the Talent Acquisition domain to use my experience for the better growth and profitability of the firm.  

I have been involved in high volume hiring for mid, senior and associate levels, planning and ensuring right channel mix of job boards, vendor, referrals, walk-ins, diversity and campus hires for recruitment. 

	Work Experience:



	Company
	Talent Smart Soft Solutions

	Location
	Hyderabad

	Role
	Senior HR Recruiter

	Duration
	Feb 2018 to Till Date



	Roles &Responsibilities:



· Responsible for end to end recruitment.
· Experience into Client Handling and Team Handling.
· Requirement Gathering: Getting and understanding the requirements from Clients.
· Assigning requirements to Team Members
· Sourcing Niche and Super Niche requirements from Various Job Portals / References.
· Screening and short listing of resumes.
· Initial Interview: Interviewing the candidates on the basis of skill sets, Experience, Location and doing Salary negotiation.
· Scheduling: Scheduling Interviews of the short-listed candidates as per client's requirement.
· Coordination: Responsible for coordination of the interviews with the clients, Candidates and also arranging for it.
· Follow up: Getting the feedback from the clients and following up the selected candidates till closer. Following-up with the candidates to keep them Active and convincing the candidates on the respective offers, terms and conditions of the firm.
· Regular Follow-ups with the candidate on offer made and date of joining.
· Maintaining Daily, Weekly and Monthly tracker.
· Have worked on IT requirements.





	Clients Handled :



· HCL, Sapient, TCS, Temenos ( Formerly KonyLabs), Marlabs, Prodapt, NewAge, UniqueIT, CGG, Extentia, MFX Infotech, Alten Calsoft Labs, 3i Infotech, Innova Solutions, Tarantula, Abhra Cloud


	Additional HR Responsibilities:



· Collecting Documents from Selected Candidates to Offer Proceedings.
· Leave Management for both Internal and External Employees.
· Collecting Timesheets from Consultants.
· Preparing Payslips to Internal and External Employees.
· Preparing Invoices.

	Company
	Indi Genius HR and Staffing Services Pvt. Ltd.

	Location
	Hyderabad

	Role
	IT Recruiter

	Duration
	Jan 2017 to Jan 2018



	Roles &Responsibilities:



· Responsible for end to end recruitment.
· Requirement Gathering: Getting and understanding the requirements from Senior Manager.
· Sourcing from Various Job Portals / References.
· Getting Profiles through Mass Mailing and Postings from Naukri.Com and Monster.Com as per Job Description.
· Screening and short listing of resumes.
· Initial Interview: Interviewing the candidates on the basis of skill sets, Experience, Location and doing Salary negotiation.
· Formatting: Formatting the resumes as per client's request, making data-sheet (Candidate summary sheet) and excel sheet for each resume.
· Scheduling: Scheduling Interviews of the short-listed candidates as per client's requirement.
· Coordination: Responsible for coordination of the interviews with the clients, Candidates and also arranging for it.
· Follow up: Getting the feedback from the clients and following up the selected candidates till closer. Following-up with the candidates to keep them Active and convincing the candidates on the respective offers, terms and conditions of the firm.
· Regular Follow-ups with the candidate on offer made and date of joining.
· Maintaining Daily, Weekly and Monthly tracker.
· Have worked on IT requirements.


	Clients Worked :



· Genpact, KPMG, Synechron, Cubic, Extentia, Born Group, Mindtree, SimplyFI

	Skills:



· Experience in MS-Office.
· Win7 and Win10


	Education Qualification:



· B.Tech from AHTC, J.N.T.U University in the Year 2016 with 60%.
· Intermediate from Sri Chaitanya Junior Kalasala, Intermediate Board of Education in the year 2012 With 83%.
· SSC from BBCS, Board of Secondary Education in the Year 2010 with 75%.


	Personal Data:



	Name
	Sandeep S

	DOB
	15-Dec-1994

	Gender
	Male

	Father Name
	Venkatesh S

	Nationality
	Indian

	Religion
	Hindu

	Marital Status
	Single

	Languages Known
	English, Hindi,Telugu

	Hobbies
	Listening Music , Playing Chess 




	Declaration:



I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the    responsibility for the correctness of the above-mentioned particulars.

Place: Hyderabad     						                               ( Sandeep S )
Date:	

