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Career Objective

Seeking a challenging position as senior finance analyst and gain experience into accounting field to grow with the organization and achieve its goal.
· Employers
 Amazon Company India (AWS) Amazon Web Services.
· Designation            : Senior Analyst Accounts Payable.
·  Service Period       : 6th- Feb- 2020 to till date.
· Application used   : Cloudforge, Salesforce, ERP.
 Key Responsibilities Handled
· Oversee purchase order process including preparation, approval and matching.
· Purchase order tracking and consolidation.
· Manual receipt of ordered components in internal ordering database.
· Servers and Spare parts inventory tracking and replenishment.
· Order approver tracking and communication.

· Transfer of assets process initiation as needed.(TOA) in Salesforce application 
· Monitor and report shipment issue alerts (delays, cancellations and expeditions).

· Handling and distribution of needed shipment labeling (for new equipment as well as returns) in DHL and UPS.
· Preparing purchase requisition in cloudforge of AWS Assets. Coordinating with other AWS teams for preparation of various SOP for better understanding of the Business Transactions.

· Improving process efficiency and taking multiple task process with in the team.
· Continuous optimization in the team�s workflow, efficiency, accuracy and communication

· Providing the training for new joined employee according training plan sheet and              preparing process SOP to help team members.
Previous Employer:
·  Organization           : Brigade Corporation India Pvt Ltd
·  Designation
      : Senior Accounts Payable Executive.

·  Service Period        : From Jun 2018 to Aug 2019

·  Work Area              : Accounts Payable 
· ERP used
     : SAP
       Key Responsibilities Handled
· Posting PO base and Non-PO base Invoices in SAP ERP.

· Processed US and Canada invoices with tax and GST and HST in SAP.

· Posted employee expenses invoices and utilities invoices in SAP.

· Team handling experience and making productive report on daily basis.

· Providing the training for new joined employee according training plan sheet.

· Preparing process SOP to help team members in posting invoices.

· Taking additional process task and complete it within the TAT time.

· Posting critical PO and Non-PO invoices to closed month end actives.

· QC check of invoices, which was posted by team members day to day in SAP.

· Providing weekly and monthly productive report to management.

· Providing vendor reconciliation statement asper vendor request. 
Previous Employer:
·  Organization 
       : Genpact India, Hyderabad, India
·  Designation
      : Process Associate


·  Service Period        : From Apr 2014 to Mar 2016

·  Work Area
      : Accounts Payable

·  ERP used
      : SAP         
Key Responsibilities Handled
· Posting PO and Non-PO invoices and EDI invoices.

· Providing the training for new joined employee according training plan sheet.

· Preparing process SOP to help team members in posting invoices.

· Auditing of processed invoices to ensure correct input of data before running payment.

· Follow up with Suppliers that are not responding to invoice queries.

· Working on the Service request of vendors and providing them with necessary details.

· Assists auditors for the purpose of providing support and documentation on internal processes for accounts payable.
· Previous Employer

·  Organization         : KARVY FINANCIAL SERVICES LTD
·  Designation           : Operation Executive

·  Service Period.      : From Dec- 2011 to Feb- 2014
·  Work Area              : Fund Flow Department
Education Qualification
· MBA (Major Finance/ Marketing) from Osmania University in2009.

· B.com from Osmania University in April 2007.
· CEC from HSC Osmania University in March-2004.
· Achievements

· Received Spot cheers and Bronze award for commitment and performance. 

· Appreciations emails from the client side for my excellent hard work. 
Strengths
· Good knowledge of Basic Accounting.

· Ability to handle pressure.

· Team handling experience
Computer Knowledge
· Well versed in use of MS office-10 (MS word, MS Excel)

· Knowledge on ERP (SAP, Orical 11i,) Outlook 2010. Cloud forge, Salesforce application
Personal Profile
Languages known: - Hindi, English, Telugu.
Date of Birth: -08-2-1984
Address: - H. No: 2-66/2, Sreeramnagar, Gajularamaram (villi), Beside Dawarknagar Kaman.
 Hyderbad-500055
Passport No: L7919819
Notice Period: Immediately joiner.
Declaration:
I hereby declare that the above information is true and correct to the best of my knowledge and belief and I am having a valid Indian Passport and ready to travel anywhere. 
Date: -                                                                                                                                     (K Siva Prasad)                                                           
Place:-                                                                                                                                           
