Name:
B. Kalyan Teja

Phone: +91 9493020913
Email: bkalyanteja06@gmail.com
To achieve excellence in working as dynamic professional offering solutions to business using the best available where my analytical ability and analyzing quest are used maximum for growth of the organization and to grow with the organization. Seeking a challenging position in well-established company that offers professional growth and ample opportunity to learn and enrich my competencies in my profession.

	SUMMARY:

	


· Possess 2.4 Years of overall work experience including IT Recruitment and Non IT Recruitment.

· Well versed with Internet job portal and social media sites; LinkedIn, Google, Monster, etc.; Resume database management systems; using Boolean and advanced search tools for sourcing qualified candidates. 

· Specialties: Human Resources, Full Cycle Recruiting, Technical Recruiting, Client Management, Sourcing, Salary Negotiations, Candidate Closing, Screening Resumes, Scheduling Interviews, Relationship Building.

· Ability to work independently and multi task in a fast-paced environment. 

· Proficient with MS Office packages like MS Word, MS Power point, MS Excel.

   Good interpersonal and technical skills to interact with end user, managers and technical personnel
Organization: Team Lease Digital Pvt. Ltd. (previously eCentricHR)





April ’19 to Present

Designation: Recruitment consultant
Roles and Responsibilities
· Sourcing of candidates through job portals, candidate's references, and internal data.

· Working closely with Hiring Managers/Project Managers to get detailed requirements along with meeting the deadlines for submissions of per requirements.

· Focusing on Action and Outcomes in process delivery.

· Responsible for creating job postings, reviewing a high volume of resumes, conducting telephonic interviews, coordinating interviews with the clients, extending offers, negotiating salary and follow up and closing the positions.

· Evaluating the candidate's Communication skill, Reason for Job Change, Work experience, present and expected compensation, location/relocation information, work authorization status, Notice Period, availability for the interview, and motivation factors, etc.

· Scheduling the interview with the technical Panels and once the candidate is interviewed, follow-up with them for further processes.

· Scheduling final round of interview with hiring manager (Face to face/Skype/video Conference)

· Periodic following up with offered candidates to ensure candidates are in track. Have been Active participation within the team, sharing the best practices & tips while on process.

· Preparing MIS, Keeping track of Requirements, Submissions, Selections, etc.   
· Handling Niche requirements and closing them before time line.  

· Mentoring the junior Recruiters with the Recruiting lifecycle process and tools.

· Preparing monthly statistical reports on daily activities including Jobs, Candidates, Interviews and Offers.

· Attend standup meetings to update and discuss the Recruitment activities with the Recruitment Manager and plan the strategies to fulfill the roles.

· Screened candidates for availability, interest level, salary expectations, relocation needs, technical skills and core competencies for various open and time constrained positions.

· Update internal systems with records related to requirements, conversations with candidates and information about hiring process workflows/activities.

· Participated and played an active role in team meetings for potential opportunities and improvements of the process to better serve customers & recruitment process.

· Networking and building a healthy pipeline through various channels like LinkedIn, Job Portals, Referrals and Vendors to meet the requirements.
· Build Resume database for recruitment.

· Ensure recruitment tracker is updated with all the current vacancies.

· Update daily offer tracker and handover the Manager.
Methodology: 

· End to End recruitment (Sourcing until boarding)

· To source profiles through linked IN through recruiter access, job boards, social media websites

· Prepare accurate reports and present it.

· Major Clients: Wipro,Unisys,Dell,Huawei, Goldman Sachs

Recruiter

Oberon IT Inc

Dates: Nov 2017 to March 2019
OBERON IT started as a staff augmentation company in Dallas, Texas, and it soon diversified into a full service company providing full life cycle IT solutions and services that address needs of our clients across the value chain. Oberon IT is now equipped to enhance strategic value of IT to its customers using its offshore development center.
Responsibilities:
• Recruiting and hiring candidates across locations for contract placements for IT positions for client requirements.

• Experience in identifying potential candidates through Monster, Internal Database.

• Determine applicant qualifications by interviewing applicants, analyzing responses, verifying references, and comparing qualifications to job requirements.

• Managing the complete recruitment life cycle, and ensuring short delivery time in placing candidates; explaining job responsibilities, compensation and benefits, working conditions, and closing hires.

• Establishing relationship with candidates and keeping candidates informed of their progress as they move through the recruiting process.
•Performing extensive recruiting for Senior Software/Database developers/Managers/Architects with heavy focus on technologies such as: UI, .NET, Hadoop.
• Sourcing, screening, evaluating and selecting candidates through a structured recruitment process designed to obtain the best candidates.

Top Skills:
Negotiation

Contract Recruitment






Sourcing candidates
Bachelor of Technology, Computer Science and Engineering



    
· B.Tech (Mechanical Engineering) affiliated to JNTU University,2013-2017 with 60%
DECLARATION:
             I hereby declare that all the details furnished above are true to the best of my knowledge and belief.
Signature











(B. Kalyan Teja)                                                 
