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	Professional Experience



	Organization
	Profile

	
Currently working in IDC Technologies (15th Jan 2020 to till date)

[bookmark: _GoBack]Worked in HR Mind (Nov 2018 to                Jan 2020)                                                      
	

Senior H.R. Recruiter

	Ramsol pvt Ltd, Bangalore(Dec 2017 to Aug 2018)
	Associate H.R. Recruiter

	Resource Weaver HR Pvt Ltd Consultancy, Bangalore(Nov, 2016 to Dec, 2017)
	H.R. Recruiter

	F.H. Medical College and Hospital, Agra (April, 2014 – October, 2016)
	H.R. Recruiter and General H.R.



	Experience Summary



	Domain Knowledge
	IT and Semiconductor (VLSI) 

	Major Clients Worked
	· IT: Tech Mahindra, HCL , TCS, Barclays, Eximius Design, Reliance Jio, Societe Generale global IT solutions centre.

· Semiconductor (VLSI) :  Eximius Design

	Sourcing portals used
	· Naukri, Monster, LinkedIn and Referrals

	Technologies worked on:

	· Databases : MS SQL Server 2000/2005/2008, Oracle 9i and DB2
· Operating Systems: Windows, Linux, UNIX, Solaris
· Dataware House Tools: Abinito, ETL (Informatica), Data stage
· Languages: C, C++, Java, J2EE, JSP, PL/SQL
· Scripting languages: Shell, Perl
· Microsoft Technologies: C# .Net Technologies
· Testing : Manual, Automation, Performance Testing
· IBM Technologies: Mainframe(Cobol,JCL,CICS,MVS,DB2)
· Semiconductor : Fronted Design, Frontend Verification, Physical Design, STA/Synthesis and RTL



	Responsibilities as Recruiter



	· Understanding the requirement of the organization regarding various positions.
· Initiate Job Posting and Bulk Mailing.
· Sourcing and screening candidates from job portal like Naukri, Monster, and linkedIn.
· Sourcing candidates for permanent, contract, and contract-to-hire positions
· Provide complete, accurate, and inspiring information to candidates about the company and position.
· Providing qualitative candidates to clients within the stipulated time frame.
· Scheduling and coordinating interviews and taking feedback.
· Follow up the candidates regarding the acceptance of the offer and the joining dates and ensure the candidates join the organization.
· Maintaining daily/ weekly/monthly reports such as interview status reports, closure reports & feedback reports
· Coordination with the business team and take new requirement.
· Preparing reports of recruitment and need basis. 
· Participate in Business Development activities as and required.



	Responsibilities as  H.R. Generalist



	On-Board Activities
	· Handling Induction Program for new joiners.
· Verification of new joiner’s documents and updating the same in employee database

	Payroll Management
	· Maintaining the complete record of attendance and leaves of employees across all the centers.
· Preparing salary through salary software.
· Appraisal and confirmation:  Preparing database for all appraisals. Preparing revised salary structure and issuing of Appraisal letter
· Dealing the matter related to bonus.
· Maintains P.F. and E.S.I.Eligibility database




	Education And Internship



	May,13 – July,13
	IDBI Federal Life Insurance Company Limited, Agra
Intern With H.R. Department

	2012-14
	Seth Padam Chand Jain Institute of Management, Agra
M.B.A. , Major: Human Resources Management

	2009-12
	St. Johans college, Agra
B.Com 

	20
	Army school, Agra (Uttar Pradesh)
12 th, Central Board of Secondary Education

	2003-04
	Army school, Agra (Uttar Pradesh)
10 th, Central Board of Secondary Education
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