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PROFILE/SUMMARY

· A dynamic professional with overall 10 plus years of experience in IT staffing and Talent Acquisition.
· Extensive worked on IT requirements in Financial Services Domain (Asset Management, Liquidity, Capital Market).
· Supported BFSI Clients like JP Morgan, Nomura, BNP Paribas, Societe Generale, Northern Trust.
· Interpersonal and organizational skills and excellent communication. 
· Proficiency in handling sensitive employee relationship issues, Ability to strategically source and mine for unique skill sets. 
· Result oriented approach and excellent classroom management skills.
· Directly worked with several fortune's 500 clients, federal client's start-up, and mid-level clients. 
· Primarily get the requirements from a preferred vendor or direct client. 
· Responsible for gathering job orders from client companies by direct marketing phone contact. 
· Responsible for gathering accurate detailed specifications, including salary range, delineated experience levels in multiple areas of modern software technology, gathering info about the "soft skills" the candidate would need on the projected job, and for discerning what type of environment such a candidate could be likely to be found.

EDUCATION
Course					Year
Bachelors of Science (CA & IT)		2004 – 2007


TECHNICAL SKILLS
· MSP Tools:  		FieldGlass, IQNavigator, Beeline, Peoplefluent etc.
· Office Tools: 	 	MS-Office XP/2003/2007


PROFESSIONAL EXPERIENCE 

Hireplus Enterprise Pvt Ltd						Feb 2021 - Present
Lead Recruiter/ Team Leader - Recruitment
· Support Clients with sourcing relevant profiles that support the functions overall headcount requirements.
· Managing a team of 5 recruiters.
· Working on all IT and Non-IT requirements.
· Support Clients with providing market intel/insights to drive out to market approaches.
· Assure talent needs are filled, timely and with quality talent, by recruiting directly and/or screening and selling pipeline candidates identified by Sourcing or Research Specialists
· Integrating a behavioral based interviewing approach that provides insights necessary for hiring decisions.
· Ensuring positive candidate and hiring manager experience




Quess - Magna Infotech Ltd, Baroda, Gujarat 				Apr 2019 – Jan 2021
Team Leader – Recruitment / Talent Acquisition Lead
· Handling a team of 9 recruiters and assisting them on the recruitment process.
· Working with internal teams and hiring managers to assist with recruitment efforts.
· Developing recruitment strategy. Including job posting optimization, recruiting marketing channel development, job board procurement, digital and non-digital employment marketing, comprehensive recruitment campaign planning, talent planning, etc.
· Identify future talent needs and proactively recruiting and sourcing; develop talent pool or social engagements.
· Manage the recruitment process and life cycle, including initial assessments, interviews, and offers.
· Counsel the candidate on corporate benefits, salary, and corporate environment and culture.
· Providing recruitment counsel and guidance to hiring managers and HR professionals with hiring and employment data.
· Assists with the on-boarding of new employees by preparing the new hire package and other first day items / requirements.
· Client interaction.
· Technical screening of candidates through Skype & Telephonic conversations.
· Giving training to freshers to help them out using job boards, Boolean Search, Passive Search, and LinkedIn verification.

Codeforce 360 Pvt Ltd, Baroda, and Gujarat 				Oct 2018 – March 2019
Service Delivery Lead / Recruitment Lead
· Managing a team of 15 recruiters.
· Determine current staffing needs and produce forecasts.
· Develop talent acquisition strategies and hiring plans.
· Work with the Sourcing team and Leaders to ensure successful differentiated hiring is achieved with improved client and applicant.
· Function as a point of contact for the business, HR, Recruiting Leader, and other recruiters.
· Hold weekly and monthly team meetings as well as regular 1:1’s with team recruiters, consistently engage with HR and clients for business continuity and planning.
· Plan and conduct recruitment and selection processes (interviews, screening calls etc.)
· Take steps to ensure positive candidate experience.
· Assist in employee retention and development.


WaytoWeb Solutions, Ahmedabad, Gujarat 				Apr 2016 - Sep 2018
Talent Acquisition Lead
Duties & Responsibilities:
· Responsible for managing a team of 8 to 10 people, including recruitment training for fresher's and performance management, determining training and development needs.
· Continuous interaction with the clients, understanding their requirements and helping placing the right candidate for their requirements.
· Working closely with the management to align, strategize and build capabilities for attracting, nurturing, and retaining talents. 
· Working in a business consultant role as well and have successfully achieved my targets over 200%.
· Taking the spot call / Vendor call and understanding the requirements for the Niche skill.
· Responsible for the entire recruitment process from sourcing the candidates, screening, in, short listings, scheduling interviews, getting feedback, follow ups, reference checks, salary negotiations, to bringing them on board.
· Designing and discussing the strategies to implement the same to achieve revenue targets set by the management.
· Development of IT staffing Resource pool.
· Responsible for preparing daily team performance reports and analyzing the training and other needs of the team.

Cynet Systems Pvt Ltd.
Talent Acquisition Specialist	Oct 2015 – Mar 2016
Duties & Responsibilities:

· Sourcing and recruiting candidates for client companies in Banking, Insurance, Legal, and Manufacturing, Healthcare and Software industries.
· Recruiting Java Developers, .Net Developers, Project Managers, Business Analysts, Programmers, Network; Database Administrators, Helpdesk personnel etc.
· Negotiating rates with the candidates and presenting their resumes for further review.
· Extensive use of multiple creative sourcing methodologies, including cold calling, traditional networking, advanced internet searches, and social media.

Collabera Technologies Pvt Ltd, Vadodara, Gujarat.
Technical Recruiter	Apr 2013 – Sep 2015
Duties & Responsibilities:
· Understanding clients’ requirements and searching for appropriate candidates.
· Frame proper Key strings and search/source relevant resumes from the job portals. 
· Sourcing resumes received through job postings on job portals, professional sites like LinkedIn, prospect referrals, employee referrals, web searches and proactive databases.
· Extensively working on requirements for semiconductor clients.
· Screen Resumés and contact relevant candidates through Phone and Email and close them for the respective job positions covering required parameters (Skills set, salary, location, work authorization, commitment, etc…).
· Formatting the resume per client required/ standard format, highlighting the skills in line with the job description, and submitting to the client per the process.
· Creating and maintaining the database of submitted candidates and proactive candidates for future requirements.
· Keeping submitted candidates warm by keeping them posted on the updates from the client on their candidature and/or updates on the job positions.
· Schedule Phone and In-person interviews.
· Getting the Interview summary from the candidates and listing the questions asked by and to the client. Coordinating with the Sales Team for clients’ feedback on candidates’ interviews.  
· Initiating the workflow for the candidates once offered the position and obtaining required documents for Background Check. 
· Constant follow-up with candidates and clients for on-boarding/joining.


Innovate Webtech, Ahmedabad, Gujarat
Business Development Executive	Nov 2008 – Mar 2013
Duties & Responsibilities:
· Create new business leads through prospecting and networking.
· Negotiate customer contracts in the design and development.
· Provide quotations, pre- and post-sales support to customers.
· Prepare proposals and statements of work and ensure accurate completion of all customer and internal agreements and    processes.
· Prepare monthly, quarterly, and annual sales forecasts.

PERSONAL INFORMATION
· Date of Birth:  		29th November 1985
· Languages known:	English, Hindi & Gujarati
· Hobbies:		Travelling, Music.
· Address:		C-404, Somnath Heritage, Gotri Sevasi Canal Road, Vadodara
