  RESUME

                                 Vardhan
 

                                                                     9032994543

   Vardhan.9077@gmail.com
Summary:

· 5 Years of Experience in IT –Staffing field as an IT Technical Recruiting & Sales experience in US IT Recruitment 
· Handled all the IT Technologies involving combination of complex skill sets and rare technologies.

· Involved in evaluation, placements of consultants and employers in US Market

· Solid experience in Consultants, employers, vendor’s negotiation management, sales and marketing resumes.

· Excellent proficiency and knowledge in recruiting techniques such as job boards, (Dice, Monster, Corp to Corp. and Career Builder), internet search and internal Database. Experienced in technical recruitment.

· Experience in full-life cycle IT Recruiting/Staffing experience including both permanent and contract positions.
· Extensive experience in US Recruitment – US Consulting, vendor relations and sales presentations.
· Well versed with Tax Terms related to US Recruitment, namely Contract, C2C Contract, 1099 Contract, W2 Contract with and without benefits.
· Experienced in working with US Citizens, Green Card holders, H1B and TN visa holders, EAD's for numerous positions.
· Candidate search using various Job Sites like Dice, Career builder, Tech fetch, Monster, Google Groups, LinkedIn and other Free Job portals like Ladders etc.,
· Maintaining and updating a large database of resumes used for current and future job                    placement.
	TECHNICAL PROFILE


· Operating Systems
      :   MS-DOS, Windows-98/2000, Windows XP, Windows7      
· Technical knowledge        :   MS. OFFICE, Tally 
	WORK EXPERIENCE     


Cognegica Networks LLP
                                              

     November2018 – Present 
Role: Technical Recruiter 

Responsibilities:

· Gathering the requirement, skillset, and experiences according to the client needs.

· Screening consultants whether they will be a match for the position.

· Validating consultant experience, skillset, and are the able to portray their experience properly or not.

· Validation of Visa status, verifying the documents to check if they were tailored information or genuine.

· Having strong experience in finding resumes from different sources like, portals, LinkedIn, chatrooms, social networking and personal databases.

· Resume formatting according to the client formats.

· Analyzing the open jobs in Bullhorn as per the client requirement based on skills, rate, location and duration.

· Experience working in High volume environment as well as high touch requirements from Sales directors/Account managers.

· Mainly supported the Accenture-High volume account and also occasionally worked on requirements of clients such as Comcast, Verizon, JP Morgan, AGDATA and BBB.

· Sourcing the candidates for the open jobs through different portals (Career builder, monster, dice, Ladders. etc.) and through my own vendor database as per the client requirement.

· Finding and matching prospective candidates to determine skills, experience, and areas for geographic employment, preferences, and availability with the requirement. 

· Ensure resume appropriately reflects experience and requirement.

· Talking to the consultants regarding their interest, availability, pay rates, relocations and the technical skills.

· Maintaining and updating a large database of resumes used for current and future job                    placement.

· Ability on focusing, intellect & Self motivating professional with progressive recruiting experience within the IT Staffing, high-visibility and multi-task environments as a self-starter promoting client relationships and account development with top decision makers in staffing and other sectors.

Akshaya Global Informatics                                                           April 2017-September2018

Role: Technical Recruiter 

Responsibilities:

· Sourcing the candidates for the open jobs through different portals (Career builder, monster, dice, Ladders. etc.) and through my own vendor database as per the client requirement.

· Finding and matching prospective candidates to determine skills, experience, and areas for geographic employment, preferences, and availability with the requirement. 

· Ensure resume appropriately reflects experience and requirement.

· Update their resumes regularly & present them as a best fit for client requirement.

· Worked on few niche skillsets from SYNTEL, HEXAWARE, PERSISTENT with end clients like, State Street, Wells Fargo, Parexel, Blue Shield of California, AMEX, etc.

· Mainly supported the Accenture-High volume account and also occasionally worked on requirements of clients such as SRA international, United Airlines, APPLE, UPS, Wells Fargo and BBB..
· Experience in working with different job portals like DICE, Tech Fetch, and Career Builders, Indeed etc.
· Experience in working with different Visa statuses like CPT, OPT, H1 Etc.
· Helped in scheduling the interviews.

· Try following up with the vendor / client for interview tips / interview questions.

· Prepared candidate documentation such as resumes and executive summaries.

· Involved in extensive follow-up with vendors, extending offers and managing the offer process.

· Involved in extensive follow-up with vendors, extending offers and managing the offer process.

· Used Microsoft excel to record all the day to day work done, maintained it and reported with the appropriate data to the higher management.

3S Business Corporation, India


                               May2015 – March2017

Role: Lead Bench Sales & Technical Recruiter 

Responsibilities:

·  Responsible of marketing the bench consultants. 
· Creating profiles of our consultants in multiple job portals like Dice, Career Builder, Monster, Tech Fetch, Indeed, etc.

· Responsible of marketing the bench consultants.
· Responsible for building up good contacts with the Vendors and maintaining the relation with them in getting good requirements from them to place our consultants.

· Submitting the profiles through different sources like DICE, Career builder, Tech fetch 

· Responsible for handling the entire recruiting cycle such as sourcing, screening, contacting, confirming, interviewing, and placing qualified talent.

· Finding and matching prospective candidates to determine skills, experience, and areas for geographic employment, preferences, and availability with the requirement. 

· Ensure resume appropriately reflects experience and requirement.

· Talking to the consultants regarding their interest, availability, pay rates, relocations and the technical skills.

· Analyzing the open jobs in Bullhorn as per the client requirement based on skills, rate, location and duration.

· Experience working in the high volume environment as well as high touch requirements from Sales directors/Account managers 

· Mainly supported the Accenture-High volume account and also occasionally worked on requirements of clients such as SRA international, United Airlines, APPLE, UPS, Wells Fargo and BBB.

· Sourcing the candidates for the open jobs through different portals (Career builder, monster, dice, Ladders. etc.) and through my own vendor database as per the client requirement.

· Finding and matching prospective candidates to determine skills, experience, and areas for geographic employment, preferences, and availability with the requirement. 

· Ensure resume appropriately reflects experience and requirement.

· Talking to the consultants regarding their interest, availability, pay rates, relocations and the technical skills.

· Having strong experience in finding resumes from different sources like, portals, LinkedIn, chatrooms, social networking and personal databases.

· Resume formatting according to the client formats.

· Primarily responsible for searching for requirements (using various internet sources and referral techniques), screening and presenting viable candidates based on detailed job descriptions that were received.

· Apply jobs in behalf of our own pay roll consultant in multiple job portals.

· Update their resumes regularly & present them as a best fit for client requirement.
· Maintain their personal records, keep monitoring their duration of the project, their performance and try to place them before they come on bench.
· Keep Warm Hot List consultants on daily basis to maintain their interest.
· Following up with the vendors on resume submission.
· Helped in scheduling the interviews.
· Try following up with the vendor / client for interview tips / interview questions.
· Prepared candidate documentation such as resumes and executive summaries.
· Used Microsoft excel to record all the day to day work done, maintained it and reported with the appropriate data to the higher management.
· Utilize online job boards like Monster, Dice, CareerBuilder etc to source out consultant, GC, US citizens, H1-B.

· Determined priority of client requirements based on knowledge of sales goals, and client importance to maximize efficiency and meet deadlines.

· Convincing the candidates on the respective offers, terms and conditions of the firm, Co-Ordination, Scheduling and conducting interviews.

· Getting the Feedback from the accounts manager and updating the consultant

· Maintaining good relationship with vendors as well as consultants

WNS Global Services Pvt. Ltd                                                       January2014-April2015

· Worked  as a Senior Associate Ops 

	 ACADEMIC PROFILE


· M.B.A (H.R&MARKETING) VTAM collage of engineering affiliated to J.N.T.U Kakinada during the period   2010–2012 

· Degree B.com from B.V.K College, Visakhapatnam during the period 2007-2010

· Intermediate C.E.C from MR Jr.College, Visakhapatnam during the period 2005-2007 

· SSC from B.V.N School, Prahaladapuram during the period 2005

  PROJCT PROFILE

A study on training & development trained at reliance life insurance co ltd for 5 weeks
Description: The main objective of the study is to know the training & development Programs follows at reliance life insurance co ltd and evaluate the training facilities and Programs in the company to know the employee perception about the existing training facilities and Programs. 

  PERSONAL DETAILS                       
Name                                 :        T.  Vardhan 

Father’s name   
:
T.srinivas rao             
Sex                       
:
Male
Date of birth     
:
10.08.1990
Nationality         
:
Indian
Languages known
:
English and Telugu
Permanent address
:
T.kanchan vardhan
                                                       S/o T.Srinivasrao

                                                       Door No. 20-62

                                                       Bharat Nagar,   

Prahaladapuram

                                                       Visakhapatnam- 530027.
  DECLARATION

               I hereby declare that the above mentioned information is true, correct and complete to the best of my knowledge and belief.

 

Place: Visakhapatnam

Date:                                                                        

                                                                                                                                                        (T.Vardhan)                                                                   
