	Prashant Pandey
Mobile +91-9990239235                                                                                      E-mail:-prshnt0551@hotmail.com


Work with best of my knowledge and use my skill & ability in most efficient manner for benefits and success of the organization and in quest of career enrichment opportunity in Finance.
	Professional Snapshot


· A competent Finance & Accounts professional offering 7 years of Experience in Global & Indian accounting as well.
· ERP tools/Software – SAP, Oracle, Concur(T&E), Citrix, Pronto, TOPS, HOST, Get Paid, Tally 4.5
· Computer Skill - Office XP (Word, Power Point, Excel) comfortable with using Internet, SQL
· 2 way, 3 way & 4way Matching, Invoice Processing, invoicing, Indexing, Payment Processing, AP Exception, Vendor Master, Vendor Reconciliation, Cash Application, Bank Reconciliation, Inter Unit Netting, Billing & Reconciliation, GL Reconciliation, P&L.
	Experience Detail


	Working with “Blackrock Services India Pvt. Ltd.” as an “Analyst (Team Lead)” from August 2017 (on Payroll of Spectrum Talent Management (P) Ltd till 6th July 2018) to April 2020.


Key Responsibilities:-
· Managing day to day operations, Clearing Open item in company books.

·  Analysis of report (Cognos, Invoice report, Vendor Ledger, General Ledger)

· Reconciliation - Card reconciliation, Bank reconciliation, GL reconciliation.

· Applying (Cash application) payment on time to meet SLA and audit as well.
· Manage Accruals (book & reversal) on time and adjustment of errors or omissions.

· Dispute management, query resolution and deduction.
· Assisting in month/Quarter/ Year end closing and other projects time to time.
· Responsible for Bill passing and verification, Debtors outstanding report. 
· Customer Billing/Inter Unit Billing and Order management, Cash Application.
· Travel & Expense and employee reimbursement.
	Worked with “Tata Consultancy Services” as a “Sr.  Associate (Team Lead)” in “Accounts” from April 2016 to May 2017.


Key Responsibilities:-
· Booking and reversal of accruals for Project and Non project activities and prepayment.

· Month end closing, Reporting & Consolidation.

· Review & Posting of Month End Journal Entries.

· Review & Performing Month End Close activities.

· Reconciliation of General Ledger Accounting, Vendor Ledger, Bank Statement

· Produce monthly, quarterly, annual and audited statutory financial statements.

· Fixed Assets accounting (Booking, depreciation and disposal).

· Managing day to day operations - Applying (Cash Application), matching the payment, exception handling, and review remittances.

· Ability to identify, highlight and resolve client/stakeholder/Vendors pain area.

· Closely work with internal auditor and other team.

· Bill passing and verification, Debtors outstanding report, Customer Billing/Inter Unit Billing and Order management.

· Training to new-Joiners to make them perfect and helping them, Resolve Client/Buyer/Vendor query over email/chat, and Team as well.

· Computation of Service Tax, Vat, TDS (Professional and Contractual).

· Hands on knowledge in SAP FICO – Checking PO, Invoices, Vendor Data, GL, Cost Center and WBS.

· Dispute management, query resolution and deduction.
· Assisting in month/Quarter/ Year end closing and other projects

	Worked with “Accenture Services Pvt. Ltd.” as a “Sr. Associate” in “Accounts” from May 2014 to Mar 2016.


Key Responsibilities:-
· Process Suppliers invoices (PO & Non PO), Perform 3 way match, exception handling.
· Monitor Purchase Orders and liaise with procurement team for PO receipting / GRN and resolving PO discrepancies

· In collaboration with Operations, supplier billing discrepancies and query resolution.

· Supplier Payments as per payments calendar (WIRE and EFT payments).

· Process Intercompany invoices (book & allocate transfer and receive cash), reconciliation.

· Bill passing and verification, Debtors outstanding report. Customer Billing/Inter Unit Billing and Order management

· Ensuring accuracy and quality, application of appropriate taxes (Service Tax, Vat, TDS - Professional and Contractual).
· Audit of day to day work, time & expenses reports.

· Process employee’s expenses.

· Help desk for internal and external requests.

· Process trainer for excellent process knowledge and problem solving.

· Create and produce accounts payable related reports for management or other review.

· Process accounts payable adjustments for errors or omissions.

· Booking & reversal of accruals for Project & non project activities. 

· Work on Open items and GR/IR report on monthly basis.

· AP month end activities and assist with other activities within the project.

· Process Intercompany invoices (book, allocate, transfer and receive cash), reconciliation.
· Performing Vendor, Bank and account reconciliations, open balances analysis and General Ledger.
Deputed in Barclays on a project delivery.
· SAP FICO and MDM – Checking PO, Invoices, Vendor Data, GL, Cost Center and WBS.
· Maintenance of Customer, Vendor, Material, and Financial Master data in SAP ERP system.
· Development and maintenance of data management related documentation procedures, end-user training manuals.
· Master Data Quality, Data duplication, Mass block & unblock according to approval in the SAP ERP system to provide accurate information to business stakeholders

· P2P, Account Receivable and Payable, Customer Pricing Procedure, Bill of Material
	Worked with “IBM GPS” as a “Sr. Practitioner” from April 2012 to May 2014.


Key Responsibilities:- 
· Processing Suppliers Invoices Perform 3 way match, exception handling.
· In collaboration with Operations, supplier billing discrepancies and query resolution.

· Process Intercompany invoices (book, allocate, transfer and receive cash), reconciliation.

· Ensuring accuracy and quality, application of appropriate taxes.

· Process employee’s expenses

· Audit time & expenses reports.

· Help desk for internal and external requests.

· Process trainer for excellent process knowledge and problem solving.

· Create and produce accounts payable related reports for management or other review.
· Process accounts payable adjustments for errors or omissions.

· Booking & reversal of accruals, Work on Open items and GR/IR report on monthly basis.
· AP month end activities and assist with other activities within the project.
· Process Intercompany invoices (book, allocate, transfer and receive cash), reconciliation.
	Professional & Educational Detail

	Exam
	Board/University

	MBA
	N.I.E.T. Greater Noida affiliated to Uttar Pradesh Technical University, Lucknow

	B.Com
	I.C.C. Baxipur Gorakhpur affiliated to DDU Gorakhpur University, Gorakhpur

	12th
	L.P.K.I.C. Basdila Gorakhpur affiliated to UP Board Allahabad

	10th
	L.P.K.I.C. Basdila Gorakhpur affiliated to UP Board Allahabad


	Personal Skills
Comprehensive problem solving abilities and willingness to quick learn, teams facilitate hard work, achieving the selected target and abilities to deal with people amicably, logical thinking and interpretation, Positive attitude with innovative approach.


	Personal Details

	Father's Name
	
	Mr. U. N. Pandey
	
	
	
	

	Nationality
	
	Indian
	
	
	
	
	

	Date of Birth
	
	21st Nov.1983
	
	
	
	

	Sex
	
	
	Male
	
	
	
	
	

	Marital status
	
	Single
	
	
	
	
	

	Language's known
	
	English, Hindi   
	
	
	
	

	Strength
	
	
	Self Confident, Optimistic, Determinative
	

	Hobbies & Interest
	
	Chess, Cricket, Communicate with peoples
	

	Salary Expected
	
	Negotiable
	
	
	
	

	Passport
	
	
	Yes
	
	
	
	
	


     All this information provided is true to best of my knowledge & belief.

Date:-...............

Place:-..............                                                                                                     (Prashant Pandey)

