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PROFESSIONAL SUMMARY

· I have professional experience in recruitment process in IT and Non- IT sectors.
· Having 5+ years of experience in recruiting for IT and Non-IT sectors, respectively.
· Having good experience in client interaction skills, as part of Interacting with client about the new job posting, Understand the requirement thoroughly to handle end to end closures. 

· Having good experience in sourcing methods, like Posting job descriptions in the Job sites. 

· Having good knowledge on Database maintenance category/sector wise. 
· Proven experience in creating cost effective strategies to recruit high-level talent

· Maintained excellent relationship with candidates as well as agencies thus making sure that there were no delivery issues.
· Interacting with Team Leads, Project Managers, Sr. Manager to gather the requirements.

· Handled multiple clients to fulfill the multiple positions for priority basis.
· Ability to manage multiple, simultaneous recruiting projects, balance competing priorities and respond rapidly to evolving client needs.
· Ability to shift back and forth between two or more tasks.

· Monitored vendor contracts to ensure terms and conditions are adhered to Identified variances and recommended corrective actions.

· Source passive candidates through networking, cold calling, complex Internet searches and research.
	Professional Experience.

	Company
	Role
	Duration

	Nova Mentis
	Placement Consultant.
	           June 2019 – December,2019.
October 2015 – December 30,2016.

	Cellos Tech PVT ltd
	Recruiter.
	           September 2011 – July 2012

	Converzent IT
	Recruiter.
	           Jan 2009 to August 2011


	Academic Qualifications
	Year
	Institute

	M.Sc.
	2008
	             Kakatiya University.

	B.Sc.
	2005
	             Kakatiya University.

	Higher Secondary School
	2000
	Andhra Pradesh State Board

	Secondary School Certificate
	1999
	Andhra Pradesh State Board



	Professional Experience



	Company 
	NovaMentis Consulting Private Ltd.

http://novamentis.in/


	Duration 
	June 2019 – December,2019

October 2015 – December 30,2016



	Designation 
	Placement Consultant.


	Handled Clients 


	IT: Eli Lilly, Wipro, IBM, Engage IT services. SONY, Capgemini, TCS. Wells Fargo, OLAM. 

Non-IT: Sai Gallerium, Wurfl, Finance buddha. 


	IT areas worked
	ERP Products: SAP
Functional Modules: SD/MM/PP/FI/CO/HR/QM/SCM/

Technical Modules: ABAP

Other Modules: PI interface, BASIS.

Languages: Java J2ee, Java Life ray Portal, Share points.
Testing: Manual and Automation Testing

ITES requirements: Data entry operator, Business Analyst, BDM, SM.


	Roles and Responsibilities
	· Expertise in Entire Requirement Life cycle from Sourcing, Screening,   Selection, Salary Negotiation up to the Joining process.

Understand the clients requirements then quick responses for client submission for the given requirements with in stipulated timeframe.

· Sourcing and screening candidates through creative sourcing techniques such as Job portals (Naukri, Monster, Shine), social networking site which including referral generation, self-created database, etc.

· Screen the candidates to check their technical credential, project experience, skills, ctc, notice period, academic credentials & related issues.

· Negotiate/Convince to the candidates with regards to salary, relocation etc.

· Scheduling the interview for shortlisted candidates, sending call letters as per the clients requirement venues then do follow up with them until they finish interviews.

· Follow up with the Candidates until the candidate join to the company.



	Company
	Cellos Tech Systems Pvt Ltd



	Duration 
	September 2011 – July 2012



	IT areas worked 
	Web sphere Technologies: Message Broker, Message Queues, Web sphere Application Server, Web sphere Process Server, Web sphere Portal Server.

Languages: Java J2ee, Java Life ray Portal

Testing: Manual and Automation Testing

ITES requirements: Data entry operator, Business Analyst



	Roles and Responsibilities 
	· Understanding Job Description & Job Specification of assigned Positions.

· Managing the entire gamut of Recruitment cycle and to close the position within the deadline.

· Sourcing resumes through Job Portals, Database, and References.

· Posting Jobs and Fetching Resumes from Job Portals.

· Screening and Selecting best matched Profiles and taking Telephonic Interview.

· Briefing Candidates regarding the Job Description, Company Profile and Career Perspective.

· Taking References and building a long-term relationship with Candidates.

· Formatting Resumes and crosschecking the Quality before forwarding to Clients side.

· Coordination with Candidates & Clients, Scheduling Interview, Taking Feedback.

· Salary Negotiation and Reference Check and providing final offer.

· Resume Mining and Database Management




	Company 
	Converzent It solutions Pvt Ltd 



	Duration 
	Jan 2009 to August 2011

	Roles and Responsibilities
	· Understanding Job Description & Job Specification of assigned Positions.

· Managing the entire gamut of Recruitment cycle and to close the position within the deadline.

· Sourcing resumes through Job Portals, Database, and References.

· Posting Jobs and Fetching Resumes from Job Portals.

· Screening and Selecting best matched Profiles and taking Telephonic Interview.

· Briefing Candidates regarding the Job Description, Company Profile and Career Perspective.












          (Kasula Swapna)
