 Aravind  
              
 
                      Contact No: +91-8919261010 

                                                              E-Mail: karka.arvind@gmail.com      
     ,                                                                                                                                                                                            
	Objective:  
 


To work in a dynamic environment which promotes my professional growth with challenging tasks, where I can enhance my skills and potential to my best to create new avenues.  

	Work Experience:  
 


Currently working with Prokarma Softech from June 2019 to till date.
Worked with Kollasoft India from Jan,2016 to June 2019.
Worked with Pylon Management Consultants from May,2014 to Aug,2015.

	Roles and Responsibilities:




5 plus years of Professional experience in the field of Human Resource Management .

Employee Referral Management:

Participates in Employee engagement activities to create awareness about employee referral program.

 Connecting with Business for additional support to target the concerned audience.

 Contributing in cost optimization through Employee referral hiring 

Supervise Monthly Referral Payout and coordinate with Finance to closure.  

Supervise the validation of referral cases by team and ensure referral incentive is paid to employees.  

SPOC for all employee queries on referred resumes and the referral payment queries are addressed by the team on daily basis.  

Manage daily, weekly referral mailers sent to Pan India employees on new requirement and walk-in/scheduled interviews.  Conducting sessions to new joiners and employees to upturn the referral hires.  
Recruitment on boarding:  

Coordinating with Recruiters for upcoming Joiners list and track as per date of joining.  Circulating joiner details to all stakeholders for the on boarding day. 

Have been On boarding SPOC for PAN India.

Track and report deviation data for delay in on boarding the offered candidates.

Validate the candidate details, Offer details and relevant approvals in Recruitment tool(Salesforce / ICIMS).

Share weekly and monthly joiners report to leadership.  

Single POC for Pan India operational/on boarding need of recruitment team.  

Manage escalations related to offer letters, hiring and on boarding.  

Coordinating and following up with background verification team for candidates BGV clearance  

Validating the offer letters against system and sharing the hard copies with candidates on the day of joining  Sharing signed offer letters to Employee service team 

Recruitment : 
Have experience in Campus recruitment which gave me a wide scope of handling huge volumes of Management, Graduate and Diploma candidates hiring through various Campuses
Experience in coordinating large recruitment drives.

Taking care of joining formalities for new employees.

Moving offers in ICIMS
Creating files for new joiners.


Have done MBA in 2014 from National School Of Business ( Mysore University)

Internship  :
Title: Attrition analysis and Retention strategies  

Organization: Health and Glow 

Duration: 5 months 
	Extra 
-Curricular Activities 


Acted as a volunteer, coordinator in cultural activities during Under Graduation. 

Awarded 2nd prize in quiz competition during Under Graduation. 

Organized and Managed college annual day event during MBA. 

	Personal Information  
 


Date of Birth              :     15/06/1991 

Languages Known     :     English, Telugu and Hindi 

Hobbies                      :     Reading books, articles and playing indoor games

Place: Hyderabad                                                                                                Signature               
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